
 

 

AGENDA – BOARD RETREAT 

Board of Library Trustees | Altadena Library District 
Virtual – Zoom – February 3, 2023 – 9:00 am 

 
IMPORTANT NOTICE REGARDING FEBRUARY 3, 2023 SPECIAL MEETING  

This meeting will be conducted in a hybrid fashion, utilizing teleconference, electronic, and in-
person means consistent with the State of California Executive Order N-29-20 dated March 17, 
2020, regarding the COVID-19 pandemic and Altadena Library District Board of Trustees’ 
Resolution 2021-05. The live stream of the meeting may be viewed by visiting the Altadena 
Library District’s YouTube channel at the following URL 
https://www.youtube.com/c/AltadenaLibrary   
 
SUBMISSION OF PUBLIC COMMENT: For those wishing to make Public Comments at the 
February 3, 2023 Meeting, please submit your comments by email to be read aloud at the  
meeting. If multiple comments are submitted, only the first comment will be read aloud during the  
meeting. Email and Electronic Comments submitted online will be accepted up to two (2) hours  
prior to the start of the meeting. Email comments can be submitted to hello@altadenalibrary.org 
with the subject line: “Public Comment”. Electronic Comments may also be submitted online at  
www.altadenalibrary.org/publiccomment. If you wish to make your public comment during the live  
meeting, please state so in your email or select “Yes – I want to provide this comment in real-time  
and need the Zoom link” in the online form.www.altadenalibrary.org/public comment.  
 
Email and Electronic Comments will be submitted to the legislative body and shall become part of 
the record of the meeting.  
 
If you are unable to submit via email or online you can call (626) 798-0833 ext. 103, during the 
corresponding item of the agenda.  For public comment on any non-agenda item, please plan to 
call at 9:00 am.. 
 
PUBLIC REQUESTS FOR DOCUMENTS: The District provides a public inspection copy of all 
materials included in the agenda packet distributed to the Board members. Members of the public 
who wish to obtain a copy of any document may do so by completing a Request for Public 
Document form and submitting it to Administration who will arrange for the documents to be 
copied at a charge of 15¢ per page. Request forms are available at the District Administration 
offices. 
 
In compliance with the Americans with Disability Act, if you need special assistance to participate 
in the meeting, please contact Library Administration at (626) 798-0833 x103 at least 48 hours 
prior to the meeting so the Altadena Library District may make reasonable arrangements to 
ensure accessibility to the meeting. 
 
LAND ACKNOWLEDGEMENT: The Altadena Library District acknowledges its presence on the 
traditional, ancestral, and unceded land of the Gabrielino Tongva peoples.  Altadena is located on 
the stolen homelands of the Xaxaamonga (Hahamongna) tribal band.  The traditional territory of 
the Gabrielino Tongva is referred to as Tovaangar, which includes the areas currently known as 
Los Angeles County, Riverside County, West San Bernardino County, parts of Orange County as 
well as the four southern Channel Islands.  Entities such as the U.S. government and non-Native 
settlers have subjected the Gabrielino Tongva peoples to historic and continuing injustices, 
including genocide, forced displacement, and cultural and linguistic erasure.  Altadena Library 
commits to learning, educating, and informing its staff and residents of present-day Altadena about 

https://www.youtube.com/c/AltadenaLibrary
http://www.altadenalibrary.org/public%20comment


 

 

the rich histories, vibrant communities, and culture of Gabrielino Tongva people, present and past, 
through our collection development, resources, and program offerings.    
 

 
I. Call to Order 

a. Land Acknowledgement 

II. Open Session 

a. Roll Call 

b. Approval/Reordering of Agenda Items  

c. Adoption of Agenda 

d. Public Comment on Non-Agenda Items 

III. New Business  

a. Resolution 2023-02 Delegating Signature Authorization to the District Director 

(Action)  

IV. Annual Brown Act Refresher 

V. Welcome & Opening Activity 

VI. Altadena Library District Strategic Plan Facilitated Discussion with Consultant Danielle 

Milam 

VII. Announcements & Planning 

a. Correspondence 

b. Proposed Future Agenda Items 

c. Form 700 – Spring Due Date 

VIII. Adjournment 

 



Resolution 2023-02 
 

RESOLUTION NO. 2023-02 

A RESOLUTION OF THE BOARD OF TRUSTEES OF THE ALTADENA 

LIBRARY DISTRICT AUTHORIZING SIGNING AUTHORITY TO THE 

DISTRICT DIRECTOR. 

 

WHEREAS, the Altadena Library District Board of Trustees is permitted to grant signing 

authority to certain person(s) described hereunder.  

 

NOW, THEREFORE, THE BOARD OF TRUSTEES OF THE ALTADENA 

LIBRARY DISTRICT DOES HEREBY RESOLVE AS FOLLOWS: 

 

Section 1. Recitals. The Recitals set forth above are true and correct and are 

incorporated into this Resolution by this reference. 

 

Section 2. Signing Authority Granted to the District Director. The Altadena Library 

Board of Trustees is hereby authorized and approved to empower the following 
individual to make, execute, endorse and deliver in the name of and on behalf of the 

District, but shall not be limited to, any and all written instruments, agreements, 
documents, execution of deeds, powers of attorney, transfers, assignments, contracts, 

obligations, certificates and other instruments of whatever nature entered into by this 
District, for as long as employed by the District. This authorization may be revoked at 

any time at the sole discretion of the Board of Trustees.  

 

Name: Nikki Winslow 

 

Position/Title: Altadena Library District Director 

 

The undersigned certifies that he/she is the properly designated and qualified individual to 

be an authorized signer on behalf of the District.  

 

I, Nikki Winslow, as authorized by the Altadena Library District Board of Trustees, 

hereby certify and attest that all the information above is true and correct. 

 

 

Signature: _____________________________ 

 

 

Section 3. Effective Date of Resolution. This Resolution shall take effect 

immediately upon its adoption and shall be effective until such time the Board of 
Trustees rescinds the signing authority of the District Director. 

 

 

PASSED AND ADOPTED by the Board of Trustees of the Altadena Library District, this 



Resolution 2023-02 
 

3rd  day of February, 2023 by the following vote:  

 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

 
ATTEST: APPROVED: 

 

 

 

Kameelah Waheed Wilkerson, Board Secretary Jason Capell, Board President 

 

 

 

APPROVED AS TO FORM: 

 

 

  Richard Egger, General Counsel 





































































































 

BOARD MEMBER TELECONFERENCING POLICY 

 

I. Policy 

The foregoing policy (“Policy”) shall govern the Agency’s use of teleconferencing for the 
attendance at Meetings of the members of its Legislative Bodies.  The Global Teleconference 
Policies (Article III) and Standard Teleconferencing Procedures (Article IV) shall apply in all 
instances, except when (1) a Board member has either “just cause” or an “emergency 
circumstance” so as to permit the use the Expended Teleconferencing Procedures (Article V) or 
(2) a State of Emergency issued by the California Governor is in effect sufficient to trigger the 
use of the Emergency Teleconferencing Procedures (Article VI).   

II. Definitions 

Unless otherwise defined herein, the following definitions shall apply to this policy: 

Agency – shall refer to the public agency that is the subject of this Policy. 

Brown Act / Ralph M. Brown Act – shall reference to Chapter 9 (commencing with Section 
54950) of Part 1 of Division 2 of Title 5 of the California Government Code, known as the 
“Ralph M. Brown Act” pursuant to Government Code section 54950.5, as such shall be amended 
from time to time. 

Legislative Body – shall have the same meaning as provided by Government Code section 
54952, including the Agency’s governing board. 

Member – shall have the same meaning as provided by Government Code section 54952.1. 

Meeting — shall have the same meaning as provided by Government Code section 54952.2. 

State – shall mean the State of California. 

State of Emergency – shall mean a state of emergency proclaimed by the California Governor or 
such others as may be empowered pursuant to Section 8625 of the California Emergency 
Services Act, as set forth in Article 1 (commencing with Section 8550) of Chapter 7 of Division 
1 of Title 2 of the California Government Code. 

Teleconferencing – attendance from different locations, other than the physical location of a 
meeting, by way of an audio device, whether it be telephone, audio-only internet connection, or 
otherwise. 

Videoconferencing – attendance from different locations, other than the physical location of a 
meeting, by way of a dual audio and visual device, whereby participants can be both seen and 
heard.  For purposes of this policy, videoconferencing may include attendance by way of a single 



 

device or software package, or attendance via an audio-device with synced camera or 
webcasting. 

III. Global Teleconferencing Policies 
 
At the discretion of the Legislative Body and/or the General Manager, any employee, 
consultant, vendor, or individual presenting or attending a Meeting of a Legislative Body, 
other than a Member of the Legislative Body, shall be permitted to attend via 
teleconference or videoconference without compliance with the rules or conditions set 
forth herein.  Members of a Legislative Body, inclusive of the governing board members 
and other committees or bodies required to comply with the Brown Act, may only 
participate via teleconference or videoconference as permitted by the foregoing policies. 

To the extent a Member desires to attend a Meeting via teleconference or videoconference, the 
Member shall generally be required to comply with the foregoing “Standard Teleconferencing 
Procedures” (Article IV) unless the circumstances exist to justify the use of the “Expanded 
Teleconferencing Procedures” (Article V) or “Emergency Teleconferencing Procedures” (Article 
VI). 

A Member not in compliance with any such procedures, as applicable, shall not be permitted to 
attend a Meeting via Teleconference or Videoconference for any purpose, whether to participate 
in or listen to such meeting. 

In all instances in which a Member is attending a Meeting via teleconference or videoconference, 
teleconferencing or videoconferencing, the Legislative Body shall:  

1. Take all votes by roll-call; 

2. Conduct the meeting in a manner that protects the statutory and constitutional rights of 
the parties and public appearing before the Legislative Body; 

3. Provide notice and post agendas as otherwise required by the Brown Act; 

4. Permit members of the public access to the meeting and an opportunity to address the 
Legislative Body as required by the Brown Act. 

IV. Standard Teleconferencing Procedures 

A Member may attend a Meeting via teleconference or videoconference if the following 
conditions are satisfied: 

1. At least a quorum of the members of the Legislative Body participate in the meeting from 
locations within the boundaries of the agency; 

2. The agenda posted for the Meeting is posted at all teleconference locations, each of 
which are identified in the notice and the agenda for the meeting; 



 

3. Each teleconference location is accessible to the public, and the public is permitted to 
comment at each teleconference location. 

V. Expanded Teleconferencing Procedures (Effective Through January 1, 2026) 

Notwithstanding the Standard Teleconferencing Procedures, a Member may attend a Meeting via 
videoconference only (teleconference will not be permitted under these procedures), if the 
following conditions are satisfied: 

1. At least a quorum of the members of the Legislative Body participate in-person from a 
single physical location accessible to the public, which is within the boundaries of the 
agency and clearly identified in the posted agenda; 

2. The public is permitted to attend the meeting either by teleconference or videoconference 
in a manner such that the public can remotely attend and offer real-time comment during 
the meeting; 

3. Notice of the means by which the public can remotely attend the meeting via 
teleconference or videoconference and offer comment during the meeting is included 
within the posted agenda; 

4. The Member(s) attending remotely have either “just cause” or an “emergency 
circumstance” that justifies their attendance via videoconference. 

a. A Member shall only have “just cause” for remote attendance if the absence is for 
one of the following reasons: 

i. Absence is to provide childcare or caregiving need to a child, parent, 
grandparent, grandchild, sibling, spouse, or domestic partner, with such 
terms having the same meaning as those terms are defined in Government 
Code section 12945.2; 

ii. A contagious illness that prevents the Member from attending in-person; 

iii. A need related to a physical or mental disability as defined in Government 
Code sections 12926 and 12926.1 not otherwise accommodated; and 

iv. Travel while on official business of the Legislative Body or another state 
or local agency; 

b. A Member shall have an “emergency circumstance” if the absence is due to a 
physical or family medical emergency that prevents the Member from attending 
in person. 

5. The Member(s) have not attended a meeting remotely on the basis of “just cause” for 
more than two meetings in the current calendar year; and 



 

6. The Member(s) have not attended a meeting remotely on the basis of “just cause” or 
“emergency circumstance” for more than three consecutive months or more than [20% of 
the regular meetings of an agency in a calendar year, rounded down to nearest whole 
number] in a calendar year. 

7. The Legislative Body has, and has implemented, a procedure for receiving and swiftly 
resolving requests for reasonable accommodation for individuals with disabilities, 
consistent with the federal Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 
12132), and resolving any doubt in favor of accessibility. In each instance in which notice 
of the time of the meeting is otherwise given or the agenda for the meeting is otherwise 
posted, the Legislative Body shall also give notice of the procedure for receiving and 
resolving requests for accommodation. 

In order to utilize the Expanded Teleconference Procedures, a Member shall: 

1. For a “just cause” circumstance, notify the Legislative Body at the earliest opportunity, 
including at the start of a regular meeting, of their need to participate remotely for just 
cause, including a general description of the circumstance relating to their need to appear 
remotely at the given meeting; 

2. For an “emergency circumstance,” request to participate at a meeting due to an 
“emergency circumstance” as soon as possible, preferably before the posting of the 
agenda but up to the start of the meeting, with such request including a general 
description of the circumstances relating to their need to appear remotely at the given 
meeting, though any description for emergency circumstances need not exceed 20 words 
and need not include any medical diagnosis or disability or personal medical information 
exempt from disclosure by law; 

3. The Member shall publicly disclose at the meeting before any action is taken whether any 
other individuals 18 years of age or older are present in the room at the remote location 
with the member, and the general nature of the Member’s relationship with such 
individuals; 

4. Participate through videoconferencing, with both audio and visual technology. 

Upon receipt of a request from a Member to utilize the Expanded Teleconference Procedures, the 
Legislative Body shall: 

1. Take action by majority vote on a request to participate remotely due to an “emergency 
circumstance” at its earliest opportunity, which may be taken as a noticed agenda item or 
as an added item if sufficient time was not provided to place the proposed action on the 
agenda; 

2. In the event of a disruption that prevents the broadcast of the meeting to members of the 
public, or in the event of a disruption within the Agency’s control that prevents members 
of the public from offering public comment using the teleconferencing or 
videoconferencing options, take no further action during a meeting until such access is 
restored. 



 

VI. Emergency Teleconferencing Procedures (Effective Through January 1, 2024) 

Notwithstanding the Standard Teleconferencing Procedures, a Legislative Body may elect to use 
these “Emergency Teleconferencing Procedures” to allow teleconferencing if any of the 
following circumstances apply: 

1. The Legislative Body holds a meeting during a proclaimed State of Emergency and state 
or local officials have imposed or recommended measures to promote social distancing; 

2. The Legislative Body holds a meeting during a proclaimed State of Emergency for the 
purpose of determining, by a majority vote, whether as a result of the emergency, 
meeting in person would present imminent risks to the health or safety of attendees; or 

3. The Legislative Body holds a meeting during a proclaimed State of Emergency and the 
Legislative Body has determined, by majority vote, that as a result of the emergency, 
meeting in person would present imminent risks to the health and safety of attendees. 

If utilizing the Emergency Teleconferencing Procedures, the Legislative Body shall: 

1. Give notice in the agenda for such Meeting of the means by which members of the public 
may access the meeting and offer public comment via a teleconferencing or 
videoconferencing option, which shall include an opportunity for public comment in real-
time; 

2. In the event of a disruption that prevents the broadcast of the meeting to members of the 
public, or in the event of a disruption within the Agency’s control that prevents members 
of the public from offering public comment using the teleconferencing or 
videoconferencing options, take no further action during a meeting until such access is 
restored. 

3. [Policy Should be Amended To Reflect Applicable Circumstance for Agency]: 

If agency provides a timed public comment period:  not close the public period for an 
agenda item, or the opportunity to register to comment, until that timed comment period 
has elapsed; 

If agency has no timed public comment period, but takes public comment separately on 
each agenda item:  allow a reasonable amount of time per agenda item to allow members 
of the public the opportunity to provide public comment, including time for members of 
the public to register to comment or otherwise be recognized for the purpose of providing 
public comment; 

If agency provides a general public comment period for all agendized items: not close the 
public comment period, or the opportunity to register to comment, until the timed general 
public comment period has elapsed. 



 

The Legislative Body may continue use of the Emergency Teleconferencing Procedures for as 
long as the State of Emergency remains active, or state or local officials have imposed or 
recommended measures to promote social distancing, provided that, not later than 30 days after 
teleconferencing for the first time, and every 30 days thereafter, the Legislative Body finds by 
majority vote that: 

1. The Legislative Body has reconsidered the circumstance of the State of Emergency; and 

2. Any of the following circumstances exist: 

a. The State of Emergency continues to directly impact the ability of the members to 
meet safely in person; or 

b. State or local officials continue to impose or recommend measures to promote 
social distancing. 

In the event of the use of these Emergency Teleconferencing Procedures, it shall not be 
necessary for the Agency to provide a physical location from which the public may attend or 
comment. 

VII. Miscellaneous Provisions 

With respect to the Standard Teleconferencing Procedures, Expanded Teleconferencing 
Procedures, and Emergency Teleconferencing Procedures set forth herein, such are intended to 
comply with Government Code sections 54953(b), (f), and (e), respectively, and, as such, in the 
event of a conflict between this Policy and such statutory provisions, the statutory provisions 
shall control and be implemented as if set forth in full in this Policy. 

 

This AALRR handout is intended for informational purposes only and should not be relied upon in 
reaching a conclusion in a particular area of law. Applicability of the legal principles discussed may 
differ substantially in individual situations. Receipt of this or any other AALRR presentation/publication 
does not create an attorney-client relationship. The Firm is not responsible for inadvertent errors that 
may occur in the publishing process. This handout should be utilized in conjunction with your legal 
counsel to develop an agency specific policy. 
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