Altadena

AGENDA
Board of Library Trustees
Community Facilities District (CFD) Committee | Altadena Library District
Virtual — Zoom — May 12, 2021 — 3:00 p.m.

IMPORTANT NOTICE REGARDING MAY 12, 2021 CFD COMMITTEE MEETING

This meeting will be conducted utilizing teleconference and electronic means consistent with the
State of California Executive Order N-29-20 dated March 17, 2020, regarding the COVID-19
pandemic. The live stream of the meeting may be viewed by visiting the Altadena Library
District’s YouTube channel at the following URL https://www.youtube.com/c/AltadenaLibrary

SUBMISSION OF PUBLIC COMMENT: For those wishing to make Public Comments at the May
12, 2021 Community Facilities District (CFD) Committee Regular Meeting, please submit your
comments by email or electronically to be read aloud at the meeting. If multiple comments are
submitted, only the first comment will be read aloud during the meeting. Email and Electronic
Comments submitted online will be accepted up to two (2) hours prior to the start of the meeting.
Email comments can be submitted to hello@altadenalibrary.org. Electronic Comments may also
be submitted online at www.altadenalibrary.org/publiccomment.

Email and Electronic Comments will be submitted to the standing committee and shall become
part of the record of the meeting.

If you wish to make public comment during the live meeting, you can call in to (626) 798-0833 ext.
103, during the corresponding item of the agenda. For public comment on any non-agenda item,
please plan to call at 3:00 p.m.

PUBLIC REQUESTS FOR DOCUMENTS: The District provides a public inspection copy of all
materials included in the agenda packet distributed to the Board members. Members of the public
who wish to obtain a copy of any document may do so by completing a Request for Public
Document form and submitting it to Administration who will arrange for the documents to be
copied at a charge of 15¢ per page. Request forms are available at the District Administration
offices.

In compliance with the Americans with Disability Act, if you need special assistance to participate
in the meeting, please contact Library Administration at (626) 798-0833 x 103 at least 48 hours
prior to the meeting so the Altadena Library District may make reasonable arrangements to
ensure accessibility to the meeting.

l. Call to Order

Il. Open Session

Roll Call

Approval/Reordering of Agenda ltems
Adoption of Agenda

Public Comment on Non-Agenda ltems

apow

M. Consent Calendar
The Community Facilities District (CFD) Committee hereby approves the items and
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recommended actions in the Consent Calendar listed below:
a. Approval of Minutes — Regular Meeting held April 14, 2021 Pages #3-5

Iv. Unfinished Business
a. None
V. New Business

a. Introduction and Discussion of Community Facilities District next steps with Municipal
Advisors — Urban Futures, Inc., and Bond & Disclosure Counsel — Best, Best, and
Krieger (Informational)

b. Review and Recommendation of Bond Underwriting Services RFP for Board of
Trustees final approval (Action) Pages #6-32

c. Review and Recommendation of Community Facilities District Administrative
Servivces RFP for Board of Trustees final approval (Action) Pages #33-59

VL. Announcements & Planning
a. Proposed Future Agenda Items

VII. Adjournment
a. Adjourn
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Altadena

MINUTES
Board of Library Trustees
Community Facilities District (CFD) Committee | Altadena Library District
Virtual — Zoom — April 14, 2021 — 3:00 p.m.

IMPORTANT NOTICE REGARDING APRIL 14, 2021 CFD COMMITTEE MEETING

This meeting was conducted utilizing teleconference and electronic means consistent with the
State of California Executive Order N-29-20 dated March 17, 2020, regarding the COVID-19
pandemic. The live stream of the meeting may be viewed by visiting the Altadena Library
District’s YouTube channel at the following URL https://www.youtube.com/c/AltadenaLibrary

SUBMISSION OF PUBLIC COMMENT: For those wishing to make Public Comments at the April
14, 2021 Community Facilities District (CFD) Committee Regular Meeting, please submit your
comments by email or electronically to be read aloud at the meeting. If multiple comments are
submitted, only the first comment will be read aloud during the meeting. Email and Electronic
Comments submitted online will be accepted up to two (2) hours prior to the start of the meeting.
Email comments can be submitted to hello@altadenalibrary.org. Electronic Comments may also
be submitted online at www.altadenalibrary.org/publiccomment.

Email and Electronic Comments will be submitted to the standing committee and shall become
part of the record of the meeting.

If you wish to make public comment during the live meeting, you can call in to (626) 798-0833 ext.
103, during the corresponding item of the agenda. For public comment on any non-agenda item,
please plan to call at 3:00 p.m.

PUBLIC REQUESTS FOR DOCUMENTS: The District provides a public inspection copy of all
materials included in the agenda packet distributed to the Board members. Members of the public
who wish to obtain a copy of any document may do so by completing a Request for Public
Document form and submitting it to Administration who will arrange for the documents to be
copied at a charge of 15¢ per page. Request forms are available at the District Administration
offices.

In compliance with the Americans with Disability Act, if you need special assistance to participate
in the meeting, please contact Library Administration at (626) 798-0833 x 103 at least 48 hours
prior to the meeting so the Altadena Library District may make reasonable arrangements to
ensure accessibility to the meeting.

l. Call to Order
Trustee Terry Andrues called the meeting to order at 4:04pm.

Il. Open Session

a. Roll Call
Trustee Andrues called roll call. Trustee Cervantes and Member Kenne, responded
as present. Quorum was confirmed.

b. Approval/Reordering of Agenda Items
No adjustments were made.
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c. Adoption of Agenda
Moved by Trustee Cervantes to adopt the Agenda.
Seconded by Member Kenne.
Roll Call Vote:
Trustee Cervantes: Aye
Member Kenne: Aye
Member Lyford: Not Present
Member Vitale: Not Present
Trustee Andrues: Aye
Motion passed.

d. Public Comment on Non-Agenda Items
No public comment was made.

M. Consent Calendar
The Community Facilities District (CFD) Committee hereby approves the items and
recommended actions in the Consent Calendar listed below:
Moved by Member Cervantes to approve the Consent Calendar with correction
to Member Kenne’s last name in previous meeting’s meeting.
Seconded by Trustee Kenne.
Roll Call Vote:
Trustee Cervantes: Aye
Member Kenne: Aye
Member Lyford: Not Present
Member Vitale: Not Present
Trustee Andrues: Aye
Motion passed.

a. Approval of Minutes — Special Meeting held March 25, 2021

V. Unfinished Business
a. None
V. New Business

a. Review and Approval of Work Group’s Municipal Advisory Services RFP Findings
and Recommendation to be presented to Board of Trustees for final approval.
(Action)

District Director, Nikki Winslow, provided an overview of the Work Group’s Municipal
Advisory Services RFP review process. She noted that the Work Group came to a
consensus for the top three firms and decided to move forward with interviewing the
top three firms to help the Work Group provide the best recommendation to the CFD
Committee. Trustee Cervantes noted that the Work Group agreed that the interviews
truly helped distinguish the firms from a group of great candidates. Trustee
Cervantes also mentioned that although the Altadena Library District certainly is cost-
conscience that pricing was not weighted heavily and that the recommendation for
Urban Futures, Inc. not only was the most appropriate choice but also the most cost-
friendly choice as well.

The committee continued discussion regarding the Work Group’s recommendation

and concluded that Urban Futures, Inc. was the firm that was most confident about
community engagement and demonstrated that they understand the Altadena
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VI.

VII.

community’s engagement and investment in the libraries. They were the only firm to
mention giving the community an opportunity to purchase the bonds.

Moved by Trustee Cervantes to approve the recommendation of Urban
Futures, Inc. as the Municipal Advisory Services vendor to the full board next
week.
Seconded by Member Kenne.
Roll Call Vote:

Trustee Cervantes: Aye

Member Kenne: Aye

Member Lyford: Not Present

Member Vitale: Not Present

Trustee Andrues: Aye
Motion passed.

Review and Approval of Work Group’s Bond & Disclosure Counsel RFP Findings and
Recommendation to be presented to Board of Trustees for final approval. (Action)
District Director, Nikki Winslow, provided an overview of the Work Group’s Bond &
Disclosure Counsel RFP review process. The Work Group reviewed the proposals
and, based on their scores and the group’s discussion, agreed that Best, Best &
Krieger (BBK) was the best candidate by a substantial amount and that this RFP did
not require interviews. If the Board of Trustees, decides to move forward with BBK, it
may require us to hire another firm for oversight since BBK is currently the district’s
General Counsel.

The committee also discussed price and noted that BBK’s rate was lower than the
other firms. Additionally, the committee noted that cost lowers if there are multiple
bond issuances however, the decision on how many bond issuances would be a
Board decision using the guidance and advise of the Municipal Advisor.

Moved by Trustee Cervantes to approve the recommendation of Best, Best &
Krieger to serve as our Bond & Disclosure Counsel vendor, with the possibility
that the Board of Trustees might hire additional legal services to review their
pronouncements moving forward to the full board next week.
Seconded by Member Kenne.
Roll Call Vote:

Trustee Cervantes: Aye

Member Kenne: Aye

Member Lyford: Not Present

Member Vitale: Not Present

Trustee Andrues: Aye
Motion passed.

Announcements & Planning
a. Proposed Future Agenda ltems

Adjournment
a. Adjourn

Meeting adjourned 3:42pm.
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BOARD OF LIBRARY TRUSTEES - CFD COMMITTEE
ITEM V.B. STAFF REPORT FOR MAY 2021

REPORT: Agenda Item V.b. MEETING DATE: May 12, 2021
PREPARED BY: Nikki Winslow LOCATION: Virtual Zoom Meeting

TITLE: Review and Approval of Request For Proposal (RFP) for Bond Underwriter

BACKGROUND:

Altadena Library District signed a Professional Services agreement with the Municipal Advisory
firm Urban Futures on May 3, 2021. District Director Winslow and Administrative Services
Manager Nicole Fabry met with Doug Anderson from Urban Futures to discuss next steps and
were advised to prepare an RFP for a Bond Underwriter as soon as possible to keep the bond
issuance process moving forward.

The RFP was drafted by District Director Winslow and reviewed and updated with feedback
from Doug Anderson, including scope of work and how to format the cost sheet. Administrative
Services Manager Nicole Fabry and CFD Committee Chair Terry Andrues also reviewed it to
provide feedback prior to sharing with the full committee on May 12.

If approved by the CFD Committee, this RFP will be presented to the Board of Trustees for
review and approval at their May 24, 2021 meeting. If approved, they will be posted on May 25,
2021, with a closing date of June 8, 2021.

FISCAL IMPACT:

None.

RECOMMENDATION:

Staff recommends that the CFD Committee review and approve the RFP to hire a Bond
Underwriter to take to the full Board of Trustees for final approval.
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Brmglng PEOPLE + IDEAS Together

REQUEST FOR PROPOSALS
BOND UNDERWRITING SERVICES
Altadena Library District

REP ISSUE DATE May 25, 2021

CONTACT Nikki Winslow, District Director
Email: nwinslow@altadenalibrary.org
Phone Number: 626-798-0833 x 103

PROPOSAL DUE  June 8, 2021 by 5:00 PM

All proposals must be submitted at: https://www.bidnetdirect.com/california/ald.

BID CONTENTS

Section | Purpose of Request for Proposals and General Terms and Conditions
Section Il Schedule of Events

Section 11l Proposer Qualifications

Section IV Scope of Work

Section V Evaluation and Award Criteria

Section VI Proposal Instructions, Format, and Submittal Requirements

Section VII Cost Sheet

Attachment A Professional Services Agreement Sample

Note: This bid does not constitute an order for the goods or services specified.
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1.0

11

1.2

13

14

15

SECTION |
PURPOSE OF REQUEST FOR PROPOSAL
AND GENERAL TERMS AND CONDITIONS

PURPOSE OF REQUEST FOR PROPOSAL (RFP)
The Altadena Library District formed the Altadena Library District Community

Facilities District No. 2020-1 in November 2020 and is currently seeking proposals
from interested, highly qualified and experienced firms to provide Bond
Underwriting services to the Altadena Library District in order to assist with the
issuance of bonds by the community facilities district. The CFD No. 2020-1 is
authorized to issue up to $24 million in bonds.

QUESTIONS REGARDING THE RFP

Any questions, interpretations or clarifications, either administrative or technical,
about this RFP must be requested in writing prior to the date indicated in Section
1. All pertinent questions will be answered in writing and conveyed to all Proposers.
Oral statements concerning the meaning or intent of the contents of this RFP by
any person is unauthorized and invalid. All questions either technical,
commercial or contractual in nature shall be directed to: Nikki Winslow,
Altadena Library District Director at nwinslow@altadenalibrary.org.

ERRORS AND OMISSION

If a Proposer discovers any ambiguity, conflict, discrepancy, omission or other
error in the RFP or any of its attachments, they shall immediately notify Altadena
Library District of such error in writing and request modification or clarification of
the document. Modifications will be made by addenda. Clarifications will be given
by written notice to all parties who have been furnished or who have requested an
RFP for proposing purposes, without divulging the source of the request for same.

If a Proposer fails to notify Altadena Library District prior to the date fixed for
submission of proposals of an error in the RFP known to them, or an error that
reasonably should have been known to them, and if awarded the contract, the
Proposer will not be entitled to additional compensation or time by reason of the
error or its later correction.

ADDENDA

The Altadena Library District may modify this RFP, any of its key action dates, or
any of its attachments. Addenda will be numbered consecutively as a suffix to the
RFP Reference Number. It is the Proposer’s responsibility to ensure they have
incorporated all addenda. Failure to acknowledge and incorporate addenda will not
relieve the Proposer of the responsibility to meet all terms and conditions of the
RFP and any subsequent addenda.

SUBMISSION OF PROPOSAL

Proposals will be accepted on or before the date and time indicated in the Schedule
of Events, Section II, in accordance with Section VI, Proposal Instructions and
Format.

PROPOSER’S COST

Costs for developing proposals are entirely the responsibility of the Proposer and
shall not be chargeable to the Altadena Library District.
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1.6

1.7

1.8

1.9

1.10

111

EXCEPTIONS

If a Bidder takes exception to any part of these specifications as written, or as
amended by any addenda subsequently issued, or the Agreement, they must do
so in writing. Said exceptions must be submitted with the proposal. Failure to do
so will be construed as acceptance of all items of the specification and the
Agreement.

DELIVERY OF PROPOSALS

All proposals must be submitted at: https://www.bidnetdirect.com/california/ald by
not later than June 8, 2021 at 5:00pm. The Altadena Library District assumes no
responsibility for delay in delivery. LATE PROPOSALS WILL NOT BE
ACCEPTED.

PROPOSALS BECOME THE PROPERTY OF ALTADENA LIBRARY DISTRICT
Proposals become the property of Altadena Library District and information
contained therein shall become public property subject to disclosure laws after
Notice of Intent to Award. Altadena Library District reserves the right to make use
of any information or ideas contained in the proposal.

CONFIDENTIAL MATERIAL

Proposer must notify Altadena Library District in advance of any proprietary or
confidential material contained in the proposal and provide justification for not
making such material public. Altadena Library District shall have sole discretion to
disclose or not disclose such material subject to any protective order which
Proposer may obtain.

REJECTION OF PROPOSAL

Altadena Library District may reject any or all proposals and may waive any
deviation in a proposal. Altadena Library District's waiver of a defect shall in no
way modify the RFP documents or excuse the Proposer from full compliance with
the specifications if they are awarded the contract. Proposals referring to terms
and conditions other than Altadena Library District’'s terms and conditions may be
rejected as being non-responsive.

Altadena Library District may make investigations as deemed necessary to
determine the ability of the Proposer to perform the work, and the Proposer shall
furnish to Altadena Library District all such information and data for this purpose
as requested by Altadena Library District. Altadena Library District reserves the
right to reject any proposal if the evidence submitted by, or investigation of, such
Proposer fails to satisfy Altadena Library District that such Proposer is properly
gualified to carry out the obligations of the contract and to complete the work
specified.

CANCELLATION

This solicitation does not obligate the Altadena Library District to enter into an
agreement. Altadena Library District retains the right to cancel this RFP at any
time. No obligation, either expressed or implied, exists on the part of the Altadena
Library District to make an award or to pay any cost incurred in the preparation or
submission of a proposal.
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1.12

1.13

INSURANCE REQUIREMENTS

The Altadena Library District requires a certificate of insurance prior to
commencement of any work. An underwriter's endorsement is also required with
additional insured verbiage.

Commercial General Liability (CGL): Insurance written on an occurrence basis
to protect Proposer and the Altadena Library District against liability or claims of
liability which may arise out of this order in the amount of One million ($1,000,000)
per occurrence and subject to an annual aggregate of One million ($1,000,000).
There shall be no endorsement or modification of the CGL limiting the scope of
coverage for either insured vs. insured claims or contractual liability. All defense
costs shall be outside the limits of the policy.

Vehicle Liability Insurance: Proposer shall also procure and shall maintain
during the term of this order vehicle liability insurance in an amount not less than
$1,000,000 for injuries, including accidental death, to any one person, and
subject to the same minimum for each person, in an amount not less than
$1,000,000 for each accident, and property damage insurance in an amount of
not less than $1,000,000.

Workers’ Compensation Insurance: For all of Proposer's employees who are
subject to this order and to the extent required by applicable state or federal law,
Proposer’s shall keep in full force and affect a Workers' Compensation policy. That
policy shall provide a minimum of One million ($1,000,000) of employers' liability
coverage, and Proposer shall provide an endorsement that the insurer waives the
right of subrogation against the Altadena Library District and its respective elected
officials, officers, employees, agents and representatives. In the event a claim
under the provisions of the California Workers' Compensation Act is filed against
the Altadena Library District by a bona fide employee of Proposer participating
under this Agreement, Proposer agrees to defend and indemnify the Altadena
Library District from such claim.

Professional Liability: For all of Proposer's employees who are subject to this
order, Proposer shall keep in full force and effect Professional Liability coverage
for professional liability with a limit of One Million ($1,000,000) per claim and One
Million ($1,000,000) annual aggregate. Proposer shall ensure both that: (1) the
policy retroactive date is on or before the date of commencement of the services
under the Agreement; and (2) the policy will be maintained in force for a period of
time defined above, there will be no changes or endorsements to the policy that
increase the District’s exposure to loss.

DISPUTES/PROTESTS

The Altadena Library District encourages Proposers to resolve issues regarding
the requirements or the procurement process through written correspondence and
discussions during the period in which clarifying addenda may be issued. The
Altadena Library District wishes to foster cooperative relationships and to reach a
fair agreement in a timely manner.

Proposers filing a protest must do so within five (5) calendar days after Notice of
Intent to Award. The protesting Proposer shall submit a full and complete written
statement detailing the facts in support of the protest. Protest must be sent by
certified or registered mail or delivered in person to the District Director, or
designee.
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The Altadena Library District will provide a decision on the matter. The decision
must be in writing and sent by certified or registered mail, faxed, or delivered in
person to the protesting Proposer. The decision of Altadena Library District is final.

1.14 AWARD CRITERIA
Award, if any, will be to the Proposer whose proposal, in the sole discretion of the
Altadena Library District, will best meet the needs of the Altadena Library District.
Evaluation methodology and basis for award are described in Section V —
Evaluation and Award Criteria.

1.15 TERM OF THE AGREEMENT
The period of services shall be three years with the option to renew for two
additional, one year periods. Annual renewals shall be automatic and based on
satisfactory performance of service and unless terminated by either party with thirty
(30) days written notice prior to the expiration of each annual renewal. In addition,
the District shall have the right to terminate for convenience upon (90) days written
notice.

1.16 CONTRACTUAL DOCUMENTS
In the event of a conflict between documents the following order of precedence
shall apply:
1. Altadena Library District Agreement
2. Altadena Library District Request for Proposal
3. Proposer's Proposal

1.17 EXECUTION OF THE AGREEMENT
The Agreement shall be signed by the Proposer and returned, along with the
required attachments to the Altadena Library District within 10 working days. The
period for execution may be changed by mutual agreement of the parties.
Agreements are not effective until approved by the appropriate Altadena Library
District officials. Any work performed prior to receipt of a fully executed Agreement
shall be at Proposer's own risk.

1.18 EAILURE TO EXECUTE THE AGREEMENT
Failure to execute the Agreement within the time frame identified above shall be
sufficient cause for voiding the award. Failure to comply with other requirements
within the set time shall constitute failure to execute the Agreement. If the
successful Proposer refuses or fails to execute the Agreement, the Altadena
Library District may award the Agreement to another Proposer.

1.19 NON-ENDORSEMENT
If a proposal is accepted, the Proposer shall not issue any news releases or other
statements pertaining to the award or servicing of the agreement which state or
imply Altadena Library District endorsement of Proposer’s services.

1.20 CONFLICT OF INTEREST
The District may require a Statement of Economic Interests (Form 700) to be filed
by any proposer who is involved in the making, or participation in the making, of
decisions which may foreseeably have a material effect on any District financial
interest [reference Government Code § 82019].

The District reserves the right to prohibit participation by the proposer in submitting
a proposal for or providing services, goods or supplies, or any other related action,
which is required, suggested or otherwise deemed appropriate in the end product

of this contract.
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SECTION I
SCHEDULE OF EVENTS

Release of Request for Proposal May 25, 2021

Last Day for Submission of Questions June 2, 2021 at 5:00pm

District Response to Questions June 4, 2021

Deadline for Receipt of Proposals June 8, 2021 at 5:00pm
Evaluation June 11, 2021

Optional Interview if Required June 14-16, 2021 by appointment
Selection presented to Board of Trustees June 28, 2021

Tentative Start Date July 6, 2021

*NOTE: The dates subsequent to receipt of proposal may be adjusted without further
notice.
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3.0

SECTION 1l
PROPOSER QUALIFICATIONS

In addition to meeting all other requirements of this RFP, all responding Proposers
shall furnish verifiable evidence that their firm and personnel, at a minimum, meet

the following qualifications.

a. Proposer must be registered with the Securities and Exchange Commission
(SEC), the Municipal Securities Rulemaking Board (MSRB), and the Financial

Industry Regulatory Authority (FINRA).
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4.0

4.1

4.2

SECTION IV
SCOPE OF WORK

THE COMMUNITY

Altadena Library District (the District) is a small public agency organized under the
Education Code of the State of California. A California Special District, The District
is a public library system that operates two libraries serving the approximately
43,000 residents of Altadena. The District collaborates with its community to create
environments for learning and inspiration, serves as a community center, and
brings residents together to share the unique history of Altadena and the San
Gabriel Valley.

SCOPE OF WORK

The scope of services is to provide bond underwriting services on an as-needed
basis, and may include services related to the sale, promotion and issuance of
bonds. Services, although not all-inclusive, may include:

« Providing review and comments on all legal documents related to the
financing.

. Proposing and elaborating on the benefits and risks of alternative financing
structures.

. Participating in meetings (presentations) to the District Board and Staff.

« Advising the financing team regarding the timing, sizing and structure of the
bond issue, including call features and deal structures that enhance pricing.

« Assisting in the preparation and review of the official statement (OS) and
disclosure documents.

. Developing a credit package for submittal to the rating agency(s) for the
proposed issue.

. Assessing the benefits of credit enhancement.

« Executing a marketing plan for the sale of the bonds. This may include
designing a program for advance sales to residents of the District.

. Determining the ideal date/time for the sale of the bonds.

« Selling the bonds directly to investors to ensure the lowest cost of borrowing.

« Providing assistance in closing the bond issue.

« Preparing Post-Sale Analysis for the sale of the bonds, including: investors who
purchased the bonds, market conditions at the time of sale, orders,
designations, allocations, and results of comparable sales.

The above list is not meant to constitute an exhaustive list of duties. The awarded
Firm may be called upon to provide other related services not identified here in
connection with a particular transaction.

In addition, the District expects the Underwriter, as part of its responsibilities to
investors under the Federal Securities Laws, to conduct such review as is necessary
to attain a reasonable basis.

MEETINGS
Consultant will attend meetings requested by and or approved by the District on
an hourly basis with an estimated ten (10) hours at the principal rate.
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5.0

5.1

SECTION V
EVALUATION AND AWARD CRITERIA

EVALUATION METHOD

All proposals shall be reviewed to verify that the Proposer has met the minimum
requirements. Proposals that have not complied with requirements, do not meet
minimum content and quality standards, or take unacceptable exceptions to the
General Terms and Conditions, may be eliminated from further consideration.
Proposals will be reviewed and evaluated by an evaluation committee comprised
of Altadena Library District personnel. Award will be made in the best interest of
the Altadena Library District.

EVALUATION CRITERIA
Evaluation and award will be based on factors that are not limited to acquisition
cost. These factors may include, but are not limited to:

a Experience/Past Performance/References - Consideration will be given
based upon the firm’s experience, years in business, past and current client
references; technical expertise and professional competence in areas
directly related to this RFP; number of years of experience in performing
similar work in performing bond underwriting services. Proposer shall
include five (5) external client references from clients who received similar
services to those proposed for this solicitation.

b. Personnel - Proposer shall submit resumes of all primary professional staff
members who will be performing services under the contract. Proposer
should demonstrate that all key personnel have been successfully involved
with projects of similar scope and magnitude.

C. Proposer Qualifications - This category will evaluate the proposer’s ability
to take upon itself the responsibilities set forth in the Scope of Work and
produce the required outcome in a timely manner. Consideration will be
given for the overall quality of the proposal, including a demonstrated
understanding of the purpose, scope and objective of the services to be
performed. It is the intention of the Altadena Library District to award a
contract to the Proposer who furnishes satisfactory evidence that the
Proposer has the requisite experience and ability to enable the Proposer to
execute the work successfully and properly, and to complete services in a
timely manner. To determine the degree of responsibility to be credited to
the Proposer, the Altadena Library District will weigh the evidence that the
Proposer has performed satisfactorily other contracts of like nature,
magnitude and comparable difficulty and comparable rates of progress.

d. Total Cost - As reflected herein, contract award will not be based solely on
price, but on a combination of factors as determined to be in the best
interest of the District. After evaluating the proposals and discussing them
further with the finalists or the tentatively selected Proposer, the District
reserves the right to further negotiate the proposed work and/or method
and amount of compensation.
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Non-Discrimination - The Altadena Library District hereby notifies all
proposers that it will affirmatively ensure that minority, women-owned and
local business enterprises will be afforded full opportunity and
consideration when submitting proposals in response to this invitation when
reviewing the plans for award of contract. The District does not discriminate
in regard to actual or perceived characteristic of race, color, ancestry,
national origin, ethnicity, religion, sex, sexual orientation, gender, gender
identity or expression, age, physical or mental disability, medical condition,
marital status, citizenship status, military or veteran status, or other bases
protected by state or federal law.

Optional Interview - in the event the District decides that interviews are
necessary, Proposers who are finalists will be notified as promptly as
possible. Each interview will consist of either an in-person or virtual
presentation of no longer than one (1) hour. Notice of confirmation of the
interview date/time will be given by telephone or in writing.
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6.0

6.1

6.2

6.3

SECTION VI
PROPOSAL INSTRUCTIONS AND FORMAT

INTRODUCTION

To be considered responsive to this RFP, Proposer must submit proposals in the
format identified in this section. All requirements and questions in the RFP must
be addressed and all requested data must be supplied. The Altadena Library
District reserves the right to request additional information that, in District’s opinion,
is necessary to assure that the Proposer's competence, number of qualified
employees, business organization, and financial resources are adequate to
perform according to contract.

DELIVERY OF PROPOSALS
The Proposer must submit their proposal through the online portal at:
https://www.bidnetdirect.com/california/ald by the established deadline.

PREPARATION
Proposals should be prepared in such a way as to provide a straightforward,
concise delineation of capabilities to satisfy the requirements of this RFP.
Responses should emphasize the Proposer’'s demonstrated capability to perform
work of this type.

PROPOSAL FORMAT

Proposals shall adhere to the following format for organization and content.
Proposals must be divided into the individual sections listed below, indexed, and
tabbed.

a. Cover Letter - The cover letter shall include a statement of intent to perform
the services and confirm that all elements of the RFP have been reviewed and
understood. The letter should include a brief summary of Proposers’
qualifications and Proposers’ willingness to enter into a contract under the
terms and conditions prescribed by the Altadena Library District Professional
Services Agreement. Any and all exceptions to the RFP must be listed on an
item by- item basis and cross-referenced with the RFP document. If there are
no exceptions, Proposer must expressly state that no exceptions are taken.
The letter should be signed by an individual who can bind the Proposer
contractually.

b. Table of Contents - The table of contents shall identify the contents of the
proposal in a format consistent with the proposal requirements and format set
forth herein.
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6.4 PROPOSAL CONTENT

a. SECTION | - EXPERIENCE
This section shall contain a general overview of the proposer’s qualifications
and shall include, but not be limited to, the following information:

1) Company name, address, telephone number, and authorized
representative(s). Please include a list of any potential conflicts of interest
your firm may have in acting as an underwriter for the District.

2) ldentify the number of years of experience in providing bond underwriting,
similar in size and scope to that requested in the RFP. Provide a listing of
CFD Special Tax bonds issued over the past 24 months for which your firm
was the underwriter, and include the spread to MMD for each transaction.

3) Provide a description of your firm’s marketing and distribution capabilities.

4) Proposer References: Provide five (5) client references for which the
proposer has provided similar services. References shall include date and
description of service, project location, completion dates, organization’s
name, contact person, title, address, and telephone number.

5) Proposer shall describe the role of the bond underwriting department in the
firm and attach a copy of the firm’s relevant filings, licenses or certifications
as needed.

6) List all disciplinary actions, administrative proceedings, malpractice claims
or other like proceedings against your firm or any of its personnel relating
to your firm’s services as bond underwriter, whether current, pending, or
occurring in the last five (5) years, relating to the municipal industry by the
SEC, NASD, MSRB or any other State of Federal organization that
oversees, regulates, licenses or is otherwise responsible for the municipal
industry. Please indicate disposition of each claim.

b. SECTION Il - PERSONNEL
Proposer shall provide the names, proposed roles, background and
experience, office location and availability of personnel that would work on the
District’s account, and specifically identify the primary person(s) who will be
responsible for managing the relationship with the District. ldentify who will
provide any computer financial analysis services.

c. SECTION Il = QUALIFICATIONS
Proposer shall provide a clear understanding of the services required by the
District in response to Section IV - Scope of Work. Does the Proposer have the
character, integrity, reputation, judgment, experience, and efficiency required
by the contract? Has the Proposer performed satisfactorily in previous
contracts of similar size and scope, or otherwise demonstrated its capability to
perform the contract the District seeks to establish through this RFP?
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SECTION VlI
COST SHEET

INTRODUCTION

Proposer shall complete cost sheet to include all costs, in accordance with the Scope
of Work defined in Section IV.

COST FOR SCOPE OF WORK, SECTION IV

a. Fee Schedule For Bond Underwriting Services For Term Of Contract

Takedown Expenses Mgmt. Fee Total Gross Spread
($/bond) ($/bond) ($/bond) ($bond)

This proposal submitted by:

Company Name

Address:

Telephone Number:

Fax Number:

Contact Name:

Authorized Signature:
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ATTACHMENT A

PROFESSIONAL SERVICES AGREEMENT SAMPLE

THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is made and entered into this _

day of 202, (the “Effective Date”) by and between the Altadena Library District, a

California Public Utilities District (“District”), and (“Consultant”). District and

Consultant may herein be referred to individually as a “Party” and collectively as the “Parties.”
RECITALS

A. District has determined that consultant services are required for

(the “Project”).

B. Consultant has submitted a proposal to District that includes a scope of proposed

consultant services, attached hereto and incorporated herein by this reference, and described

more fully in Exhibit A (“Services”).

C. Consultant represents that it is qualified, willing and able to provide the Services to

District, and that it will perform Services related to the Project according to the rate schedule

included in the scope of proposed consultant services attached hereto and incorporated herein

as Exhibit B (the “Rates”).

NOW, THEREFORE, in consideration of the mutual promises and covenants set forth below,

the sufficiency of which is mutually acknowledged, the Parties agree as follows:
AGREEMENT

1. Recitals. The recitals set forth above (“Recitals”) are true and correct and are
hereby incorporated into and made part of this Agreement by this reference. In the event of any
inconsistency between the Recitals and Sections 1 through 20 of this Agreement, Section 1 through
20 shall prevail.

2. Consulting Services. Consultant agrees, during the term of this Agreement, to
perform the Services for District in connection with the Project. Any request for services in
addition to the Services described in Exhibit A will be considered a request for additional
consulting services and not compensated unless the Parties otherwise agree in writing. No
subcontract shall be awarded or an outside consultant engaged by Consultant unless prior written
approval is obtained from District.

3. Compensation. District shall pay Consultant according to the fee schedule set forth
in Exhibit B for a time and materials cost not to exceed , as full remuneration for
the performance of the Services. Consultant agrees to maintain a log of time spent in connection
with performing the Services. On a monthly basis, Consultant shall provide District, in reasonable
and understandable detail, a description of the Services rendered pursuant to the Agreement and
in accordance with the Rates. If the work is satisfactorily completed, District shall pay suchinvoice
within thirty (30) days of its receipt. If District disputes any portion of any invoice, District shall
pay the undisputed portion within the time stated above, and at the same time advise Consultant in
writing of the disputed portion.

4. Additional Work and Compensation. Any additional services approved and
performed pursuant to this Agreement shall be designated as “Additional Services” and shall
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identify the number of the authorized change order, where applicable, on all invoices. If changes
in the work seem merited by Consultant or the District, and informal consultations with the other
Party indicate that a change is warranted, it shall be processed in the following manner: a letter
outlining the changes shall be forwarded to the District by Consultant with a statement of estimated
changes in fee or time schedule. An amendment to this Agreement shall be prepared by the District
and executed by both Parties before performance of such services, or the District will not be
required to pay for the changes in the scope of work. Such amendment shall not render ineffective
or invalidate unaffected portions of this Agreement.

5. Term. This Agreement shall become effective on the Effective Date and will
continue in effect for five (5) years, unless terminated earlier as provided in Section 6 or 7 below
(the “Term™).

6. Termination. District may terminate this Agreement prior to the expiration of the
Term (“Termination”), without cause or reason, by providing Consultant fourteen (14) days’ notice
in writing of District’s desire to terminate this Agreement (the “Termination Notice”). Upon
receipt of a Termination Notice, Consultant shall immediately cease performing the Services.
Consultant will be entitled to compensation, as of the date Consultant receives the Termination
Notice, only for Services actually performed.

7. Termination for Cause. Notwithstanding Section 6 above, this Agreement may be
terminated by District for cause based on the loss or suspension of any licenses, permits or
registrations required for the continued provision of the Services, or Consultant’s malfeasance.
Termination of the Agreement for cause as set forth in this Section shall relieve District from
compensating Consultant.

8. Confidential Information. Consultant understands and agrees that, in the
performance of Services under this Agreement or in the contemplation thereof, Consultant may
have access to private or confidential information that may be owned or controlled by District and
that such information may contain proprietary or confidential details, the disclosure of which to
third parties may be damaging to District (“Confidential Information™).

Consultant shall not, unless required by law, either during or after the Term, disclose to any third
party any Confidential Information without the prior written consent of District. If District gives
Consultant written authorization to make any such disclosure, Consultant shall do so only within
the limits and to the extent of that authorization. Such authorization does not guarantee that the
Districtwill grant any further disclosure of Confidential Information. Consultant may be directed
or advised by the District's General Counsel on various matters relating to the performance of
the Services on the Project or on other matters pertaining to the Project, and in such event,
Consultant agrees that it will treat all communications between the District's General Counsel
and itself, its employees and its subcontractors as Confidential Information and subject to the
restrictions of this Section.

9. Performance by Key Employee. Consultant has represented to District that

(“Key Employee”) will be the person primarily responsible for the performance of

the Services and all communications related to the Services. District has entered into this
Agreement in reliance on that representation by Consultant. The Key Employee shall not be
removed from the Project or reassigned without the prior written consent of the District.
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10. Property of District. The following will be considered and will remain the
property of District:

A. Documents. All reports, drawings, graphics, working papers and
Confidential Information furnished by District in connection with the Services (“Documents”).

Nothing herein shall be interpreted as prohibiting or limiting District’s right to assign all
or some of District’s interests in the Documents.

B. Data. All data collected by Consultant and produced in connection with the
Services including, but not limited to, drawings, plans, specifications, models, flow diagrams,
visual aids, calculations, and other materials (“Data”). Nothing herein shall be interpreted as
prohibiting or limiting District’s right to assign all or some of District’s interests in the Data.

C. Delivery of Documents and Data. Consultant agrees, at its expense and in
a timely manner, to return to District all Documents and Data upon the conclusion of the Term or
in the event of Termination.

11.  Work Product and Intellectual Property Rights. Consultant agrees, warrants and
represents to District as follows:

A. That upon termination of this Agreement, Consultant assigns to District all
intellectual property rights which may arise or have arisen from Consultant’s performance of
services to District. In addition, Consultant grants District a perpetual, irrevocable, royalty-free
license to the intellectual property Consultant has been contracted to create, compose, write,
sketch, draw or design for District.

B. In exchange for the compensation paid under this Agreement, all works
created, composed, written, sketched, drawn, or designed by Consultant under this Agreement
(hereafter “Work Product”) or in previous services to District shall be owned by District.

C. Consultant will relinquish to District all original or derivative materials in
all media created by Consultant pursuant to Consultant’s service to District and agrees that the fee
paid includes the intellectual property and other rights to the materials as specified in this
subsection.

D. All Work Product produced by Consultant pursuant to this Agreement,
except documents which are required to be filed with public agencies or which have been made
available without copyright in the public domain by District, shall be deemed solely the property
of District. Consultant will take such steps as are necessary to perfect or protect the ownership
interest of District in such Work Product. Upon completion, expiration, or termination of this
Agreement, Consultant shall turn over to District all such original Work Product in Consultant’s
possession or control.

E. Consultant shall be entitled to rely upon the accuracy and completeness of
the information provided by District and its agents.
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F. Consultant will be entitled to use documentation or representations of work
undertaken for District for Consultant’s own business purposes, including publication or
marketing.

12.  Duties of District. In order to permit Consultant to render the Services required
hereunder, District shall, at its expense and in a timely manner:

A. Provide such information as Consultant may reasonably require to
undertake or perform the Services;

B. Promptly review any and all documents and materials submitted to District
by Consultant in order to avoid unreasonable delays in Consultant’s performance of the Services;
and

C. Promptly notify Consultant of any fault or defect in the performance of
Consultant’s Services hereunder.

13. Representations of Consultant. District relies upon the following representations
by Consultant in entering into this Agreement:

A. Quialifications. Consultant represents that it is qualified to perform the
Services and that it possesses the necessary licenses, permits and registrations required to perform
the Services or will obtain such licenses or permits prior to the time such licenses or permits are
required. Consultant represents and warrants to District that Consultant shall, at Consultant’s sole
cost and expense, keep in effect or obtain at all times during the Term of this Agreement, any
licenses, permits, and registrations that are legally required for Consultant to practice Consultant's
profession at the time the Services are rendered.

B. Consultant Performance. Consultant represents and warrants that all
Services under this Agreement shall be performed in a professional manner and shall conform to
the customs and standards of practice observed on similar, successfully completed projects by
specialists in the Services to be provided. Consultant shall adhere to accepted professional
standards as set forth by relevant professional associations and shall perform all Services required
under this Agreement in a manner consistent with generally accepted professional customs,
procedures and standards for such Services. All work or products completed by Consultant shall
be completed using the best practices available for the profession and shall be free from any
defects. Consultant agrees that, if a Service is not so performed, in addition to all of its obligations
under this Agreement and at law, Consultant shall re-perform or replace unsatisfactory Service at
no additional expense to District.

14, Compliance with Laws and Standards. Consultant shall insure compliance with
all applicable federal, state, and local laws, ordinances, regulations and permits, including but not
limited to federal, state, and county safety and health regulations. Consultant shall perform all
work according to generally accepted standards within the industry. Consultant shall comply with
all ordinances, laws, orders, rules, and regulations, including the administrative policies and
guidelines of District pertaining to the work.
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15. Independent Contractor; Subcontracting. Consultant will employ, at its own
expense, all personnel reasonably necessary to perform the Services. All acts of Consultant, its
agents, officers, employees and all others acting on behalf of Consultant relating to this Agreement
will be performed as independent contractors. Consultant, its agents and employees will represent
and conduct themselves as independent contractors and not as employees of District. Consultant
has no authority to bind or incur any obligation on behalf of District. Except as District may specify
in writing, Consultant shall have no authority, express or implied, to act on behalf of District in
any capacity whatsoever as an agent. Consultant shall have no authority, express or implied,
pursuant to this Agreement to bind District to any obligation whatsoever. Consultant is prohibited
from subcontracting this Agreement or any part of it unless such subcontracting is expressly
approved by District in writing.

16. Insurance. Consultant and all of Consultant’s contractors and subcontractors shall
obtain and maintain insurance of the types and in the amounts described in this paragraph and its
subparagraphs with carriers reasonably satisfactory to District.

A. General Liability Insurance. Consultant shall maintain occurrence
version commercial general liability insurance or an equivalent form with a limit of not less than
One Million Dollars ($1,000,000) per claim and One Million Dollars ($1,000,000) for each
occurrence.

B. Workers’ Compensation Insurance. Consultant shall carry workers’
compensation insurance as required by the State of California under the Labor Code. Consultant
shall also carry employer’s liability insurance in the amount of One Million Dollars
(%$1,000,000.00) per accident, with a One Million Dollar ($1,000,000.00) policy limit for bodily
injury by disease, and a One Million Dollar ($1,000,000.00) limit for each employee’s bodily
injury by disease.

C. Automobile Insurance. Consultant shall carry automobile insurance for
the vehicle(s) Consultant uses in connection with the performance of this Agreement in the amount
of One Million Dollars ($1,000,000.00) per occurrence for bodily injury and property damage.

D. Errors and Omissions Liability. Consultant shall carry errors and
omissions liability insurance in the amount of no less than One Million Dollars ($1,000,000.00)
per occurrence or greater if appropriate for the Consultant's profession. Architects and engineers’
coverage is to be endorsed to include contractual liability. Any deductibles or self-insured
retentions must be declared to and approved by the District. At the option of the District, either the
insurer shall reduce or eliminate such deductibles or self-insured retentions with respect to the
District, elected and appointed councils, commissions, directors, officers, employees, agents, and
representatives (“District’s Agents”); or the Consultant shall provide a financial guarantee
satisfactory to the District guaranteeing payment of losses and related investigations, claims
administration and defense expenses.

E. Other Insurance Requirements. Within five (5) days of the Effective
Date, Consultant shall provide District with certificates of insurance for all of the policies required
under this Agreement (“Certificates™), excluding the required worker’s compensation insurance.

24 of 59



Such Certificates shall be kept current for the Term of the Agreement and Consultant shall be
responsible for providing updated copies and notifying District if a policy is cancelled, suspended,
reduced, or voided. With the exception of the worker’s compensation insurance, all of the
insurance policies required in this Agreement shall: (a) provide that the policy will not be
cancelled, allowed to expire, or materially reduced in coverage without at least thirty (30) days’
prior written notice to District of such cancellation, expiration, or reduction and each policy shall
be endorsed to state such; (b) name District, and District’s Agents as additional insureds with
respect to liability arising out of Services, work or operations performed by or on behalf of the
Consultant; products and completed operations of the Consultant; premises owned, occupied, or
used by the Consultant, or automobiles owned, leased, or hired or borrowed by the Consultant.
The coverage shall contain no special limitations on the scope of protection afforded to the District;
(c) be primary with respect to any insurance or self-insurance programs covering District or
District’s Agents and any insurance or self-insurance maintained by District or District’s Agents
shall be in excess of Consultant’s insurance and shall not contribute to it; (d) contain standard
separation of insured provisions; and (e) state that any failure to comply with reporting or other
provisions of the policy including breaches of warranties shall not affect the coverage provided to
the District.

17. Indemnification. To the fullest extent permitted by law, Consultant shall defend
(with counsel reasonably approved by the District), indemnify and hold the District, its elected and
appointed officials, officers, employees, agents, and authorized volunteers free and harmless from
any and all claims, demands, causes of action, suits, actions, proceedings, costs, expenses, liability,
judgments, awards, decrees, settlements, loss, damage or injury of any kind, in law or equity, to
property or persons, including wrongful death, (collectively, “Claims”) in any manner arising out
of, pertaining to, or incident to any alleged acts, errors or omissions, or willful misconduct of
Consultant, its officials, officers, employees, subcontractors, consultants or agents in connection
with the performance of the Consultant’s Services, the Project, or this Agreement, including
without limitation the payment of all damages, expert witness fees, attorneys’ fees and other
related costs and expenses. This indemnification clause excludes Claims arising from the sole
negligence or willful misconduct of the District. Consultant's obligation to indemnify shall not be
restricted to insurance proceeds, if any, received by the District, the Board of Trustees, members
of the Board of Trustees, its employees, or authorized volunteers. Consultant’s indemnification
obligation shall survive the expiration or earlier termination of this Agreement.

If Consultant’s obligation to defend, indemnify, and/or hold harmless arises out of Consultant’s
performance as a “design professional” (as that term is defined under Civil Code section
2782.8), then, and only to the extent required by Civil Code section 2782.8, which is fully
incorporated herein, Consultant’s indemnification obligation shall be limited to the extent which
the Claims arise out of, pertain to, or relate to the negligence, recklessness, or willful
misconduct of the Consultant in the performance of the services or this Agreement, and, upon
Consultant obtaining a final adjudication by a court of competent jurisdiction, Consultant’s
liability for such claim, including the cost to defend, shall not exceed the Consultant’s
proportionate percentage of fault.

18. Consequential Damages. Notwithstanding any other provision of this Agreement,
in no event shall District be liable, regardless of whether any claim is based on contract or tort, for
any special, consequential, indirect or incidental damages, including, but not limited to, lost profits
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or revenue, arising out of or in connection with this Agreement or the Services performed in
connection with this Agreement.

19. Litigation. In the event that either Party brings an action under this Agreement for
the breach or enforcement hereof, or must incur any collection expenses for any amounts due
hereunder the prevailing Party in such action shall be entitled to its costs including reasonable
attorney’s fees, whether or not such action is prosecuted to judgment.

20. Notices. Any notice or communication required hereunder between District or
Consultant must be in writing, and may be given either personally, by registered or certified mail
(return receipt requested), or by Federal Express, UPS or other similar couriers providing overnight
delivery. If personally delivered, a notice shall be deemed to have been given when delivered to
the Party to whom it is addressed. Notices given by registered or certified mail shall be deemed to
have been given and received on the first to occur of (a) actual receipt by any of the addressees
designated below as the party to whom notices are to be sent, (b) on the date delivered as shown
on a receipt issued by the courier, or (c) five (5) days after a registered or certified letter containing
such notice, properly addressed, with postage prepaid, is deposited in the United States mail. If
given by Federal Express or similar courier, a notice or communication shall be deemed to have
been given and received on the date delivered as shown on a receipt issued by the courier. Any
Party hereto may at any time, by giving ten (10) days written notice to the other Party hereto,
designate any other address in substitution of the address to which such notice or communication
shall be given. Such notices or communications shall be given to the Parties at the addresses in
this paragraph set forth below:

If to District:
Altadena Library District
600 E Mariposa Street
Altadena, CA 91001
Attention: District Director
If to Consultant:

Attention:

21.  Time of Performance. Consultant shall perform its Services in a prompt and timely
manner and shall commence performance upon receipt of written notice from the District to
proceed. Consultant shall complete the Services required hereunder within Term.

22. Delays in Performance.

A Neither District nor Consultant shall be considered in default of this
Agreement for delays in performance caused by circumstances beyond the reasonable control of
the non-performing Party. For purposes of this Agreement, such circumstances include a Force
Majeure Event. A Force Majeure Event shall mean an event that materially affects the Consultant’s
performance and is one or more of the following: (1) Acts of God or other natural disasters
occurring at the project site; (2) terrorism or other acts of a public enemy; (3) orders of
governmental authorities (including, without limitation, unreasonable and unforeseeable delay in
the issuance of permits or approvals by governmental authorities that are required for the Services);
and (4) pandemics, epidemics or quarantine restrictions. For purposes of this section, “orders of
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governmental authorities,” includes ordinances, emergency proclamations and orders, rules to
protect the public health, welfare and safety.

B. Should a Force Majeure Event occur, the non-performing Party shall, within
a reasonable time of being prevented from performing, give written notice to the other Party
describing the circumstances preventing continued performance and the efforts being made to
resume performance of this Agreement. Delays shall not entitle Consultant to any additional
compensation regardless of the Party responsible for the delay.

C. Notwithstanding the foregoing, the District may still terminate this
Agreement in accordance with the termination provisions of this Agreement.

23.  Conflicts of Interest. During the term of this Agreement, Consultant shall at all
times maintain a duty of loyalty and a fiduciary duty to the District and shall not accept payment
from or employment with any person or entity which will constitute a conflict of interest with the
District.

24.  California Labor Code Requirements. Consultant is aware of the requirements
of California Labor Code Sections 1720 et seq. and 1770 et seq., as well as California Code of
Regulations, Title 8, Section 16000, et seq., ("Prevailing Wage Laws"), which require the payment
of prevailing wage rates and the performance of other requirements on certain “public works” and
“maintenance” projects. If the Services are being performed as part of an applicable “public works”
or “maintenance” project, as defined by the Prevailing Wage Laws, Consultant agrees to fully
comply with such Prevailing Wage Laws, if applicable. Consultant shall defend, indemnify and
hold the District, its elected officials, officers, employees and agents free and harmless from any
claims, liabilities, costs, penalties or interest arising out of any failure or alleged failure to comply
with the Prevailing Wage Laws. It shall be mandatory upon the Consultant and all subcontractors
to comply with all California Labor Code provisions, which include but are not limited to
prevailing wages (Labor Code Sections 1771, 1774 and 1775), employment of apprentices (Labor
Code Section 1777.5), certified payroll records (Labor Code Sections 1771.4 and 1776), hours of
labor (Labor Code Sections 1813 and 1815) and debarment of contractors and subcontractors
(Labor Code Section 1777.1). If the Services are being performed as part of an applicable “public
works” or “maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the
Consultant and all subconsultants performing such Services must be registered with the
Department of Industrial Relations. Consultant shall maintain registration for the duration of the
Project and require the same of any subconsultants, as applicable. This Project may also be subject
to compliance monitoring and enforcement by the Department of Industrial Relations. It shall be
Consultant’s sole responsibility to comply with all applicable registration and labor compliance
requirements.

25.  Verification of Employment Eligibility. By executing this Agreement, Consultant
verifies that it fully complies with all requirements and restrictions of state and federal law
respecting the employment of undocumented aliens, including, but not limited to, the Immigration
Reform and Control Act of 1986, as may be amended from time to time, and shall require all
subconsultants and sub-subconsultants to comply with the same.
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26. Prohibited Employment. Consultant shall not employ any current employee of
District to perform the work under this Agreement while this Agreement is in effect.

27. Equal Opportunity Employment. Consultant represents that it is an equal
opportunity employer and that it shall not discriminate against any employee or applicant for
employment because of race, religion, color, national origin, ancestry, sex, age or other interests
protected by the State or Federal Constitutions. Such non-discrimination shall include, but not be
limited to, all activities related to initial employment, upgrading, demotion, transfer, recruitment
or recruitment advertising, layoff or termination.

28. General Provisions.

A Modification. No alteration, modification, or termination of this
Agreement shall be valid unless made in writing and executed by all Parties.

B. Waiver. The waiver by any Party of a breach of any provision hereof shall
be in writing and shall not operate or be construed as a waiver of any other or subsequent breach
hereof unless specifically stated in writing.

C. Assignment. No Party shall assign, transfer, or otherwise dispose of this
Agreement in whole or in part to any individual, firm, or corporation without the prior written
consent of the other Party. Subject to the forgoing provisions, this Agreement shall be binding
upon, and inure to the benefit of, the respective successors and assigns of the Parties.

D. Governing Law. This Agreement shall be governed by and construed in
accordance with the laws of the state of California.

E. Venue. Venue for all legal proceedings shall be in the Superior Court of
California for the County of Los Angeles.

F. Partial Invalidity. If any provision of this Agreement is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions shall
nevertheless continue in full force without being impaired or invalidated in any way.

G. Counterparts. This Agreement may be executed in two or more
counterparts, each of which shall constitute an original and all of which shall be deemed a single
agreement.

H. Severability. If any term, covenant, or condition of this Agreement is held
by a court of competent jurisdiction to be invalid, the remainder of this Agreement shall remain in
effect.

l. Audit. District shall have access at all reasonable times to all reports,
contract records, contract documents, contract files, and personnel necessary to audit and verify
Consultant’s charges to District under this Agreement. Records of Consultant’s Services relating
to this Agreement shall be maintained in accordance with generally recognized accounting
principles and shall be made available to District for inspection and/or audit at mutually convenient
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times for a period of four (4) years from the Effective Date. Books, documents, papers, accounting
records, and other evidence pertaining to costs incurred shall be maintained by Consultant and
made available at all reasonable times during the Agreement Term and for four (4) years from the
date of final payment under the Agreement for inspection by District.

J. Entire Agreement. This Agreement sets forth the entire understanding
between the Parties as to the subject matter of this Agreement and merges all prior discussions,
negotiations, proposal letters or other promises, whether oral or in writing.

K. Headings Not Controlling. Headings used in this Agreement are for
reference purposes only and shall not be considered in construing this Agreement.

L. Time is of the Essence. Time is of the essence in this Agreement for each
covenant and term of a condition herein.

M. Drafting and Ambiguities. Any rule of construction that ambiguities are
to be resolved against the drafting party does not apply in interpreting this Agreement as each Party
was involved in the drafting of this Agreement.

N. District’s Right to Employ Other Consultants. District reserves its right
to employ other consultants, including but not limited to engineers, in connection with this Project
or other projects.

0. Prohibited Interests. Consultant maintains and warrants that it has neither
employed nor retained any company or person, other than a bona fide employee working solely
for Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it has not paid
nor has it agreed to pay any company or person, other than a bona fide employee working solely
for Consultant, any fee, commission, percentage, brokerage fee, gift or other consideration
contingent upon or resulting from the award or making of this Agreement. For breach or violation
of this warranty, District shall have the right to rescind this Agreement without liability. For the
term of this Agreement, no official, officer or employee of District, during the term of his or her
service with District, shall have any direct interest in this Agreement, or obtain any present or
anticipated material benefit arising therefrom.

P. Third Party Rights. Nothing in this Agreement shall be construed to give
any rights or benefits to anyone other than the District and the Consultant.

Q. Authority. The persons executing this Agreement on behalf of the Parties
hereto warrant that they are duly authorized to execute this Agreement on behalf of said Parties
and that by doing so, the Parties hereto are formally bound to the provisions of this Agreement.

R. Electronic Signatures. The Parties hereto hereby agree that electronic
signatures are acceptable and that they shall have the same force and effect as original wet
signatures.
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IN WITNESS WHEREOF, the Parties have executed this Agreement as of the last day and date
below written.

DISTRICT: CONSULTANT:
ALTADENA LIBRARY DISTRICT

By: Nikki Winslow, District Director By:
Name:
Date: Date:

APPROVED AS TO FORM:

Richard Egger, General Counsel
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EXHIBIT A
Services
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EXHIBIT B
Rates

32 of 59




Altadena

e

BOARD OF LIBRARY TRUSTEES - CFD COMMITTEE
ITEM V.C. STAFF REPORT FOR MAY 2021

REPORT: Agenda Item V.c. MEETING DATE: May 12, 2021
PREPARED BY: Nikki Winslow LOCATION: Virtual Zoom Meeting

TITLE: Review and Approval of Request For Proposal (RFP) for CFD Administration Services

BACKGROUND:

Altadena Library District signed a Professional Services agreement with the Municipal Advisory
firm Urban Futures on May 3, 2021. District Director Winslow and Administrative Services
Manager Nicole Fabry met with Doug Anderson from Urban Futures to discuss next steps and
were advised to prepare an RFP for CFD Administration Services as soon as possible to keep
the bond issuance process moving forward and offer support with questions about the CFD
funding and oversight.

The RFP was drafted by District Director Winslow and reviewed and updated with feedback
from Doug Anderson, including scope of work and other details needing clarification.

Administrative Services Manager Nicole Fabry also reviewed it to provide feedback prior to
sharing with the full committee on May 12.

If approved by the CFD Committee, this RFP will be presented to the Board of Trustees for
review and approval at their May 24, 2021 meeting. If approved, they will be posted on May 25,
2021, with a closing date of June 8, 2021.

FISCAL IMPACT:
None.
RECOMMENDATION:

Staff recommends that the CFD Committee review and approve the RFP to hire CFD
Administration Services to take to the full Board of Trustees for final approval.
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REQUEST FOR PROPOSALS
COMMUNITY FACILITIES DISTRICT (CFD)
ADMINISTRATION SERVICES
Altadena Library District

REP | EDATE May 25, 2021

CONTACT Nikki Winslow, District Director
Email: nwinslow@altadenalibrary.org
Phone Number: 626-798-0833 x 103

PROPOSAL DUE  June 8, 2021 at 5:00pm

All proposals must be submitted at: https://www.bidnetdirect.com/california/ald.

BID CONTENTS

Section | Purpose of Request for Proposals and General Terms and Conditions
Section Il Schedule of Events

Section Il Scope of Work

Section IV Evaluation and Award Criteria

Section V Proposal Instructions, Format, and Submittal Requirements

Section VI Cost Sheet

Attachment A Professional Services Agreement Sample

Note: This bid does not constitute an order for the goods or services specified.
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SECTION |
PURPOSE OF REQUEST FOR PROPOSAL
AND GENERAL TERMS AND CONDITIONS

PURPOSE OF REQUEST FOR PROPOSAL (RFP)
The Altadena Library District formed the Altadena Library District Community

Facilities District (CFD) No. 2020-1 in November 2020 and is currently seeking
proposals from interested, highly qualified and experienced firms to provide CFD
Administration services to the Altadena Library District in order to assist with the
issuance of bonds by the community facilities district and continue offering
oversight and analysis of the CFD each year. The CFD No. 2020-1 is authorized
to issue up to $24 million in bonds and will have service and operational funding
starting in FY25-26.

ESTIONS REGARDING THE RFP

Any questions, interpretations or clarifications, either administrative or technical,
about this RFP must be requested in writing prior to the date indicated in Section
II. All pertinent questions will be answered in writing and conveyed to all Proposers.
Oral statements concerning the meaning or intent of the contents of this RFP by
any person is unauthorized and invalid. All questions either technical,
commercial or contractual in nature shall be directed to: Nikki Winslow,
Altadena Library District Director at nwinslow@altadenalibrary.org.

ERRORS AND OMISSIONS

If a Proposer discovers any ambiguity, conflict, discrepancy, omission or other
error in the RFP or any of its attachments, they shall immediately notify Altadena
Library District of such error in writing and request modification or clarification of
the document. Modifications will be made by addenda. Clarifications will be given
by written notice to all parties who have been furnished or who have requested an
RFP for proposing purposes, without divulging the source of the request for same.

If a Proposer fails to notify Altadena Library District prior to the date fixed for
submission of proposals of an error in the RFP known to them, or an error that
reasonably should have been known to them, and if awarded the contract, the
Proposer will not be entitled to additional compensation or time by reason of the
error or its later correction.

ADDENDA

The Altadena Library District may modify this RFP, any of its key action dates, or
any of its attachments. Addenda will be numbered consecutively as a suffix to the
RFP Reference Number. It is the Proposer’s responsibility to ensure they have
incorporated all addenda. Failure to acknowledge and incorporate addenda will not
relieve the Proposer of the responsibility to meet all terms and conditions of the
RFP and any subsequent addenda.

SUBMISSION OF PROPOSAL

Proposals will be accepted on or before the date and time indicated in the Schedule
of Events, Section II, in accordance with Section VI, Proposal Instructions and
Format.

PROPOSER’S COST
Costs for developing proposals are entirely the responsibility of the Proposer and
shall not be chargeable to the Altadena Library District.
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1.9

1.10

111

EXCEPTIONS

If a Bidder takes exception to any part of these specifications as written, or as
amended by any addenda subsequently issued, or the Agreement, they must do
so in writing. Said exceptions must be submitted with the proposal. Failure to do
so will be construed as acceptance of all items of the specification and the
Agreement.

DELIVERY OF PROPOSALS

All proposals must be submitted at: https://www.bidnetdirect.com/california/ald by
not later than June 8, 2021 at 5:00pm. The Altadena Library District assumes no
responsibility for delay in delivery. LATE PROPOSALS WILL NOT BE
ACCEPTED.

PROPOSALS BECOME THE PROPERTY OF ALTADENA LIBRARY DISTRICT
Proposals become the property of Altadena Library District and information
contained therein shall become public property subject to disclosure laws after
Notice of Intent to Award. Altadena Library District reserves the right to make use
of any information or ideas contained in the proposal.

CONFIDENTIAL MATERIAL

Proposer must notify Altadena Library District in advance of any proprietary or
confidential material contained in the proposal and provide justification for not
making such material public. Altadena Library District shall have sole discretion to
disclose or not disclose such material subject to any protective order which
Proposer may obtain.

REJECTION OF PROPOSAL

Altadena Library District may reject any or all proposals and may waive any
deviation in a proposal. Altadena Library District's waiver of a defect shall in no
way modify the RFP documents or excuse the Proposer from full compliance with
the specifications if they are awarded the contract. Proposals referring to terms
and conditions other than Altadena Library District’'s terms and conditions may be
rejected as being non-responsive.

Altadena Library District may make investigations as deemed necessary to
determine the ability of the Proposer to perform the work, and the Proposer shall
furnish to Altadena Library District all such information and data for this purpose
as requested by Altadena Library District. Altadena Library District reserves the
right to reject any proposal if the evidence submitted by, or investigation of, such
Proposer fails to satisfy Altadena Library District that such Proposer is properly
gualified to carry out the obligations of the contract and to complete the work
specified.

CANCELLATION

This solicitation does not obligate the Altadena Library District to enter into an
agreement. Altadena Library District retains the right to cancel this RFP at any
time. No obligation, either expressed or implied, exists on the part of the Altadena
Library District to make an award or to pay any cost incurred in the preparation or
submission of a proposal.
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1.13

INSURANCE REQUIREMENTS

The Altadena Library District requires a certificate of insurance prior to
commencement of any work. An underwriter's endorsement is also required with
additional insured verbiage.

Commercial General Liability (CGL): Insurance written on an occurrence basis
to protect Proposer and the Altadena Library District against liability or claims of
liability which may arise out of this order in the amount of One million ($1,000,000)
per occurrence and subject to an annual aggregate of One million ($1,000,000).
There shall be no endorsement or modification of the CGL limiting the scope of
coverage for either insured vs. insured claims or contractual liability. All defense
costs shall be outside the limits of the policy.

Vehicle Liability Insurance: Proposer shall also procure and shall maintain
during the term of this order vehicle liability insurance in an amount not less than
$1,000,000 for injuries, including accidental death, to any one person, and
subject to the same minimum for each person, in an amount not less than
$1,000,000 for each accident, and property damage insurance in an amount of
not less than $1,000,000.

Workers’ Compensation Insurance: For all of Proposer's employees who are
subject to this order and to the extent required by applicable state or federal law,
Proposer’s shall keep in full force and affect a Workers' Compensation policy. That
policy shall provide a minimum of One million ($1,000,000) of employers' liability
coverage, and Proposer shall provide an endorsement that the insurer waives the
right of subrogation against the Altadena Library District and its respective elected
officials, officers, employees, agents and representatives. In the event a claim
under the provisions of the California Workers' Compensation Act is filed against
the Altadena Library District by a bona fide employee of Proposer participating
under this Agreement, Proposer agrees to defend and indemnify the Altadena
Library District from such claim.

Professional Liability: For all of Proposer's employees who are subject to this
order, Proposer shall keep in full force and effect Professional Liability coverage
for professional liability with a limit of One Million ($1,000,000) per claim and One
Million ($1,000,000) annual aggregate. Proposer shall ensure both that: (1) the
policy retroactive date is on or before the date of commencement of the services
under the Agreement; and (2) the policy will be maintained in force for a period of
time defined above, there will be no changes or endorsements to the policy that
increase the District’s exposure to loss.

DISPUTES/PROTESTS

The Altadena Library District encourages Proposers to resolve issues regarding
the requirements or the procurement process through written correspondence and
discussions during the period in which clarifying addenda may be issued. The
Altadena Library District wishes to foster cooperative relationships and to reach a
fair agreement in a timely manner.

Proposers filing a protest must do so within five (5) calendar days after Notice of
Intent to Award. The protesting Proposer shall submit a full and complete written
statement detailing the facts in support of the protest. Protest must be sent by
certified or registered mail or delivered in person to the District Director, or
designee.
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The Altadena Library District will provide a decision on the matter. The decision
must be in writing and sent by certified or registered mail, faxed, or delivered in
person to the protesting Proposer. The decision of Altadena Library District is final.

1.14 AWARD CRITERIA
Award, if any, will be to the Proposer whose proposal, in the sole discretion of the
Altadena Library District, will best meet the needs of the Altadena Library District.
Evaluation methodology and basis for award are described in Section V —
Evaluation and Award Criteria.

1.15 TERM OF THE AGREEMENT
The period of services shall be three years with the option to renew for two
additional, one-year periods. Annual renewals shall be automatic and based on
satisfactory performance of service and unless terminated by either party with thirty
(30) days written notice prior to the expiration of each annual renewal. In addition,
the District shall have the right to terminate for convenience upon (90) days written
notice.

1.16 CONTRACTUAL DOCUMENTS
In the event of a conflict between documents the following order of precedence
shall apply:
1. Altadena Library District Agreement
2. Altadena Library District Request for Proposal
3. Proposer's Proposal

1.17 EXECUTION OF THE AGREEMENT
The Agreement shall be signed by the Proposer and returned, along with the
required attachments to the Altadena Library District within 10 working days. The
period for execution may be changed by mutual agreement of the parties.
Agreements are not effective until approved by the appropriate Altadena Library
District officials. Any work performed prior to receipt of a fully executed Agreement
shall be at Proposer's own risk.

1.18 EAILURE TO EXECUTE THE AGREEMENT
Failure to execute the Agreement within the time frame identified above shall be
sufficient cause for voiding the award. Failure to comply with other requirements
within the set time shall constitute failure to execute the Agreement. If the
successful Proposer refuses or fails to execute the Agreement, the Altadena
Library District may award the Agreement to another Proposer.

1.19 NON-ENDORSEMENT
If a proposal is accepted, the Proposer shall not issue any news releases or other
statements pertaining to the award or servicing of the agreement which state or
imply Altadena Library District endorsement of Proposer’s services.

1.20 CONFLICT OF INTEREST
The District may require a Statement of Economic Interests (Form 700) to be filed
by any proposer who is involved in the making, or participation in the making, of
decisions which may foreseeably have a material effect on any District financial
interest [reference Government Code § 82019].

The District reserves the right to prohibit participation by the proposer in submitting
a proposal for or providing services, goods or supplies, or any other related action,
which is required, suggested or otherwise deemed appropriate in the end product
of this contract. 38 of 59




SECTION Il
SCHEDULE OF EVENTS

Release of Request for Proposal May 25, 2021

Last Day for Submission of Questions June 2, 2021 at 5:00pm

District Response to Questions June 4, 2021

Deadline for Receipt of Proposals June 8, 2021 at 5:00pm
Evaluation June 11, 2021

Optional Interview if Required June 14-16, 2021 by appointment
Selection presented to Board of Trustees June 28, 2021

Tentative Start Date July 6, 2021

*NOTE: The dates subsequent to receipt of proposal may be adjusted without further
notice.
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SECTION lli
SCOPE OF WORK

THE COMMUNITY

Altadena Library District (the District) is a small public agency organized under the
Education Code of the State of California. A California Special District, The District
is a public library system that operates two libraries serving the approximately
43,000 residents of Altadena. The District collaborates with its community to create
environments for learning and inspiration, serves as a community center, and
brings residents together to share the unique history of Altadena and the San
Gabriel Valley.

SCOPE OF WORK

The scope of services is to provide CFD Administration Services on an as-needed
basis, and may include services related to the bond issuance and disclosures, and
on-going oversight and analysis of the CFD. Services, although not all-inclusive,
may include:

a. Research and Analysis / Special Tax Consultant for Bond Issue

e Gather and research data necessary for the comprehensive administration
services of the CFD.

e Prepare related data tables for inclusion in the Preliminary and Final Official
Statements for CFD Bond Issue, including (but not limited to) District
assessed valuation, value to lien ratio, and special tax delinquency
information.

o Generate audit maps that will depict the current year’s levied properties
within the CFD. Confirm accuracy in levy and identifying any parcel
changes.

b. Annual Assessment Preparation

¢ Update and maintain current assessor’s maps for all special district parcels.
Ensure all building permit information is accurate and updated.

¢ Review current debt service schedule, request and analyze fund balances
and administrative costs, determine budget increases/decreases/CPI
adjustments and prepare annual budgets for District review and approval.

e Generate assessment rolls that are to be attached to the levy resolutions
and ordinances for Board approval.

e Submit special tax levy to the Los Angeles County Auditor-Controller’s office
prior to statutory deadline for inclusion on the consolidated property tax bills.

e Monitor any changes to the secured tax roll which necessitate new or
adjusted property tax bills and prepare requests to County to prepare such
bills.

c. Delinquency Research, Analysis and Administration

o Review the collection of delinquent special taxes with respect to the
foreclosure covenant and/or with the requirements of the bond issue for the
CFD.

e Update delinquency history of the parcels located in the CFD based on
payment information obtained from the County property tax system.

e Determine payment status of parcels with each CFD, following December
10 and April 10 property tax installment delinquency dates.

e Prepare correspondence to be forwarded by the CFD to the Auditor-
Controller’s office for removal of special taxes.
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3.3

e Record notices to remove delinquent installments with exhibits. Prepare
strip request for Auditor-Controller’s office after recordation. Submit parcel
information to foreclosure attorney.

d. Annual Disclosure Requirements
e Determine continuing disclosure requirements for each CFD. Prepare
updates that comply with SEC rules and report to the California Debt and
Investment Advisory Commission (CDIAC).
o Prepare annual and semi-annual continuing disclosure reports in
accordance with the Continuing Disclosure Agreement. Transmit to District
for review and submission to DAC and/or EMMA.

e. Other Items as Required

e Collect data required to calculate prepayment, verify paid/unpaid status,
generate prepayment quote, determine use of proceeds, and initiate a
recording of a revised Notice of Special Tax Lien.

¢ Respond to property owner calls regarding the CFD.

The CFD Administrator will report directly to the District’s Director and
Administrative Services Manager.

MEETINGS
Consultant will attend meetings requested by and or approved by the District on
an hourly basis with an estimated ten (10) hours at the principal rate.

PAYMENT OF INVOICE

Payment shall be made monthly upon the receipt and acceptance of an invoice
and a detailed time log of work performed. The time log shall indicate the on-site
and off-site service hours performed by date, deliverable and the name of the
individual performing the services. The Proposer shall not be reimbursed for any
travel or per diem expenses. All other expenses shall be approved by the District
before they are incurred.
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SECTION IV
EVALUATION AND AWARD CRITERIA

EVALUATION METHOD

All proposals shall be reviewed to verify that the Proposer has met the minimum
requirements. Proposals that have not complied with requirements, do not meet
minimum content and quality standards, or take unacceptable exceptions to the
General Terms and Conditions, may be eliminated from further consideration.
Proposals will be reviewed and evaluated by an evaluation committee comprised
of Altadena Library District personnel. Award will be made in the best interest of
the Altadena Library District.

EVALUATION CRITERIA
Evaluation and award will be based on factors that are not limited to acquisition
cost. These factors may include, but are not limited to:

a Experience/Past Performance/References - Consideration will be given
based upon the firm’s experience, years in business, past and current client
references; technical expertise and professional competence in areas
directly related to this RFP; number of years of experience in performing
similar work in performing CFD Administration Services. Proposer shall
include five (5) external client references from clients who received similar
services to those proposed for this solicitation.

b. Personnel - Proposer shall submit resumes of all primary professional staff
members who will be performing services under the contract. Proposer
should demonstrate that all key personnel have been successfully involved
with projects of similar scope and magnitude and include any professional
licenses or certifications. The description should also include the role and
responsibilities of each team member with regard to the CFD
administration.

C. Proposer Qualifications - This category will evaluate the proposer’s ability
to take upon itself the responsibilities set forth in the Scope of Work and
produce the required outcome in a timely manner. Consideration will be
given for the overall quality of the proposal, including a demonstrated
understanding of the purpose, scope and objective of the services to be
performed. It is the intention of the Altadena Library District to award a
contract to the Proposer who furnishes satisfactory evidence that the
Proposer has the requisite experience and ability to enable the Proposer to
execute the work successfully and properly, and to complete services in a
timely manner. To determine the degree of responsibility to be credited to
the Proposer, the Altadena Library District will weigh the evidence that the
Proposer has performed satisfactorily other contracts of like nature,
magnitude and comparable difficulty and comparable rates of progress.

d. Total Cost - As reflected herein, contract award will not be based solely on
price, but on a combination of factors as determined to be in the best
interest of the District. After evaluating the proposals and discussing them
further with the finalists or the tentatively selected Proposer, the District
reserves the right to further negotiate the proposed work and/or method
and amount of compensation.
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Non-Discrimination - The Altadena Library District hereby notifies all
proposers that it will affirmatively ensure that minority, women-owned and
local business enterprises will be afforded full opportunity and
consideration when submitting proposals in response to this invitation when
reviewing the plans for award of contract. The District does not discriminate
in regard to actual or perceived characteristic of race, color, ancestry,
national origin, ethnicity, religion, sex, sexual orientation, gender, gender
identity or expression, age, physical or mental disability, medical condition,
marital status, citizenship status, military or veteran status, or other bases
protected by state or federal law.

Optional Interview - in the event the District decides that interviews are
necessary, Proposers who are finalists will be notified as promptly as
possible. Each interview will consist of either an in-person or virtual
presentation of no longer than one (1) hour. Notice of confirmation of the
interview date/time will be given by telephone or in writing.
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5.3

SECTION V
PROPOSAL INSTRUCTIONS AND FORMAT

INTRODUCTION

To be considered responsive to this RFP, Proposer must submit proposals in the
format identified in this section. All requirements and questions in the RFP must
be addressed and all requested data must be supplied. The Altadena Library
District reserves the right to request additional information that, in District’s opinion,
is necessary to assure that the Proposer's competence, number of qualified
employees, business organization, and financial resources are adequate to
perform according to contract.

DELIVERY OF PROPOSALS

The Proposer must submit their proposal through the online portal at:
https://www.bidnetdirect.com/california/ald by the established deadline.

PREPARATION
Proposals should be prepared in such a way as to provide a straightforward,
concise delineation of capabilities to satisfy the requirements of this RFP.
Responses should emphasize the Proposer’'s demonstrated capability to perform
work of this type.

PROPOSAL FORMAT

Proposals shall adhere to the following format for organization and content.
Proposals must be divided into the individual sections listed below, indexed, and
tabbed.

a. Cover Letter - The cover letter shall include a statement of intent to perform
the services and confirm that all elements of the RFP have been reviewed and
understood. The letter should include a brief summary of Proposers’
qualifications and Proposers’ willingness to enter into a contract under the
terms and conditions prescribed by the Altadena Library District Professional
Services Agreement. Any and all exceptions to the RFP must be listed on an
item by- item basis and cross-referenced with the RFP document. If there are
no exceptions, Proposer must expressly state that no exceptions are taken.
The letter should be signed by an individual who can bind the Proposer
contractually.

b. Table of Contents - The table of contents shall identify the contents of the
proposal in a format consistent with the proposal requirements and format set
forth herein.
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54 PROPOSAL CONTENT

c. SECTION | - EXPERIENCE
This section shall contain a general overview of the proposer’s qualifications
and shall include, but not be limited to, the following information:

1) Company name, address, telephone number, and authorized
representative(s).

2) Identify the number of years of experience in providing CFD Administration
Services, similar in size and scope to that requested in the RFP.

3) Proposer References: Provide five (5) client references for which the
proposer has provided similar services. References shall include date and
description of service, project location, completion dates, organization’s
name, contact person, title, address, and telephone number.

4) Proposer shall describe the role of the CFD Administration department in
the firm and attach a copy of the firm’s relevant filings, licenses or
certifications as needed.

5) List all disciplinary actions, administrative proceedings, malpractice claims
or other like proceedings against your firm or any of its personnel relating
to your firm’s services as CFD Administration, whether current, pending, or
occurring in the last five (5) years. Please indicate disposition of each claim.

d. SECTION Il - PERSONNEL
Proposer shall provide the names, proposed roles, background and
experience, office location and availability of personnel that would work on the
District’s account, and specifically identify the primary person(s) who will be
responsible for managing the relationship with the District. Identify who will
provide any computer financial analysis services.

e. SECTION lll = QUALIFICATIONS
Proposer shall provide a clear understanding of the services required by the
District in response to Section IV - Scope of Work. Does the Proposer have the
character, integrity, reputation, judgment, experience, and efficiency required
by the contract? Has the Proposer performed satisfactorily in previous
contracts of similar size and scope, or otherwise demonstrated its capability to
perform the contract the District seeks to establish through this RFP?

f. SECTION IV — COST SECTION

Proposer is expected to quote a firm, fixed, fully-loaded hourly rate for the
services identified in Section IV Scope of Work. All costs associated with the
services of this contract must be identified on the Cost Sheet (Section VII). The
hourly rate will include travel to and from the off-site workplace to the on- site
workplace. Projected hours for completion of the project shall also be included.
Additionally, include a fee schedule for possible additional services. The
completed Cost Sheet shall be signed and submitted.
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6.1

SECTION VI
COST SHEET

INTRODUCTION

Proposer shall complete cost sheet to include all costs, including travel and per diem
in accordance with the Scope of Work defined in Section IV. Proposer will submit
detailed cost sheets on reimbursable costs, as back up to this summary page;
however, total costs must be reflected on this summary page.

Proposer shall also include a Fee Schedule for additional services that may be
requested.

COST FOR SCOPE OF WORK, SECTION 1V

a. Fee Schedule For CFD Administration Services For Term Of Contract

Hourly Rate
Position 15t Year 2" Year 3 Year 4™ Year 5% Year

b. Identify costs cap as not to exceed.

This proposal submitted by:

Company Name

Address:

Telephone Number:

Fax Number:

Business License Number:

Contact Name:

Authorized Signature:

PROFESSIONAL SERVICES AGREEMENT
[PROJECT NAME]
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ATTACHMENT A

PROFESSIONAL SERVICES AGREEMENT SAMPLE

THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is made and entered into this _

day of 202, (the “Effective Date”) by and between the Altadena Library District, a

California Public Utilities District (“District”), and (“Consultant”). District and

Consultant may herein be referred to individually as a “Party” and collectively as the “Parties.”
RECITALS

A. District has determined that consultant services are required for

(the “Project”).

B. Consultant has submitted a proposal to District that includes a scope of proposed

consultant services, attached hereto and incorporated herein by this reference, and described

more fully in Exhibit A (“Services”).

C. Consultant represents that it is qualified, willing and able to provide the Services to

District, and that it will perform Services related to the Project according to the rate schedule

included in the scope of proposed consultant services attached hereto and incorporated herein

as Exhibit B (the “Rates”).

NOW, THEREFORE, in consideration of the mutual promises and covenants set forth below,

the sufficiency of which is mutually acknowledged, the Parties agree as follows:
AGREEMENT

1. Recitals. The recitals set forth above (“Recitals”) are true and correct and are
hereby incorporated into and made part of this Agreement by this reference. In the event of any
inconsistency between the Recitals and Sections 1 through 20 of this Agreement, Section 1 through
20 shall prevail.

2. Consulting Services. Consultant agrees, during the term of this Agreement, to
perform the Services for District in connection with the Project. Any request for services in
addition to the Services described in Exhibit A will be considered a request for additional
consulting services and not compensated unless the Parties otherwise agree in writing. No
subcontract shall be awarded or an outside consultant engaged by Consultant unless prior written
approval is obtained from District.

3. Compensation. District shall pay Consultant according to the fee schedule set forth
in Exhibit B for a time and materials cost not to exceed , as full remuneration for
the performance of the Services. Consultant agrees to maintain a log of time spent in connection
with performing the Services. On a monthly basis, Consultant shall provide District, in reasonable
and understandable detail, a description of the Services rendered pursuant to the Agreement and
in accordance with the Rates. If the work is satisfactorily completed, District shall pay suchinvoice
within thirty (30) days of its receipt. If District disputes any portion of any invoice, District shall
pay the undisputed portion within the time stated above, and at the same time advise Consultant in
writing of the disputed portion.

4. Additional Work and Compensation. Any additional services approved and
performed pursuant to this Agreement shall be designated as “Additional Services” and shall

PROFESSIONAL SERVICES AGREEMENT
[PROJECT NAME]
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identify the number of the authorized change order, where applicable, on all invoices. If changes
in the work seem merited by Consultant or the District, and informal consultations with the other
Party indicate that a change is warranted, it shall be processed in the following manner: a letter
outlining the changes shall be forwarded to the District by Consultant with a statement of estimated
changes in fee or time schedule. An amendment to this Agreement shall be prepared by the District
and executed by both Parties before performance of such services, or the District will not be
required to pay for the changes in the scope of work. Such amendment shall not render ineffective
or invalidate unaffected portions of this Agreement.

5. Term. This Agreement shall become effective on the Effective Date and will
continue in effect for five (5) years, unless terminated earlier as provided in Section 6 or 7 below
(the “Term™).

6. Termination. District may terminate this Agreement prior to the expiration of the
Term (“Termination”), without cause or reason, by providing Consultant fourteen (14) days’ notice
in writing of District’s desire to terminate this Agreement (the “Termination Notice”). Upon
receipt of a Termination Notice, Consultant shall immediately cease performing the Services.
Consultant will be entitled to compensation, as of the date Consultant receives the Termination
Notice, only for Services actually performed.

7. Termination for Cause. Notwithstanding Section 6 above, this Agreement may be
terminated by District for cause based on the loss or suspension of any licenses, permits or
registrations required for the continued provision of the Services, or Consultant’s malfeasance.
Termination of the Agreement for cause as set forth in this Section shall relieve District from
compensating Consultant.

8. Confidential Information. Consultant understands and agrees that, in the
performance of Services under this Agreement or in the contemplation thereof, Consultant may
have access to private or confidential information that may be owned or controlled by District and
that such information may contain proprietary or confidential details, the disclosure of which to
third parties may be damaging to District (“Confidential Information™).

Consultant shall not, unless required by law, either during or after the Term, disclose to any third
party any Confidential Information without the prior written consent of District. If District gives
Consultant written authorization to make any such disclosure, Consultant shall do so only within
the limits and to the extent of that authorization. Such authorization does not guarantee that the
Districtwill grant any further disclosure of Confidential Information. Consultant may be directed
or advised by the District’'s General Counsel on various matters relating to the performance of
the Services on the Project or on other matters pertaining to the Project, and in such event,
Consultant agrees that it will treat all communications between the District's General Counsel
and itself, its employees and its subcontractors as Confidential Information and subject to the
restrictions of this Section.

9. Performance by Key Employee. Consultant has represented to District that

(“Key Employee”) will be the person primarily responsible for the performance of

the Services and all communications related to the Services. District has entered into this
Agreement in reliance on that representation by Consultant. The Key Employee shall not be
removed from the Project or reassigned without the prior written consent of the District.
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10. Property of District. The following will be considered and will remain the
property of District:

A. Documents. All reports, drawings, graphics, working papers and
Confidential Information furnished by District in connection with the Services (“Documents”).

Nothing herein shall be interpreted as prohibiting or limiting District’s right to assign all
or some of District’s interests in the Documents.

B. Data. All data collected by Consultant and produced in connection with the
Services including, but not limited to, drawings, plans, specifications, models, flow diagrams,
visual aids, calculations, and other materials (“Data”). Nothing herein shall be interpreted as
prohibiting or limiting District’s right to assign all or some of District’s interests in the Data.

C. Delivery of Documents and Data. Consultant agrees, at its expense and in
a timely manner, to return to District all Documents and Data upon the conclusion of the Term or
in the event of Termination.

11.  Work Product and Intellectual Property Rights. Consultant agrees, warrants and
represents to District as follows:

A. That upon termination of this Agreement, Consultant assigns to District all
intellectual property rights which may arise or have arisen from Consultant’s performance of
services to District. In addition, Consultant grants District a perpetual, irrevocable, royalty-free
license to the intellectual property Consultant has been contracted to create, compose, write,
sketch, draw or design for District.

B. In exchange for the compensation paid under this Agreement, all works
created, composed, written, sketched, drawn, or designed by Consultant under this Agreement
(hereafter “Work Product”) or in previous services to District shall be owned by District.

C. Consultant will relinquish to District all original or derivative materials in
all media created by Consultant pursuant to Consultant’s service to District and agrees that the fee
paid includes the intellectual property and other rights to the materials as specified in this
subsection.

D. All Work Product produced by Consultant pursuant to this Agreement,
except documents which are required to be filed with public agencies or which have been made
available without copyright in the public domain by District, shall be deemed solely the property
of District. Consultant will take such steps as are necessary to perfect or protect the ownership
interest of District in such Work Product. Upon completion, expiration, or termination of this
Agreement, Consultant shall turn over to District all such original Work Product in Consultant’s
possession or control.

E. Consultant shall be entitled to rely upon the accuracy and completeness of
the information provided by District and its agents.
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F. Consultant will be entitled to use documentation or representations of work
undertaken for District for Consultant’s own business purposes, including publication or
marketing.

12.  Duties of District. In order to permit Consultant to render the Services required
hereunder, District shall, at its expense and in a timely manner:

A. Provide such information as Consultant may reasonably require to
undertake or perform the Services;

B. Promptly review any and all documents and materials submitted to District
by Consultant in order to avoid unreasonable delays in Consultant’s performance of the Services;
and

C. Promptly notify Consultant of any fault or defect in the performance of
Consultant’s Services hereunder.

13. Representations of Consultant. District relies upon the following representations
by Consultant in entering into this Agreement:

A. Quialifications. Consultant represents that it is qualified to perform the
Services and that it possesses the necessary licenses, permits and registrations required to perform
the Services or will obtain such licenses or permits prior to the time such licenses or permits are
required. Consultant represents and warrants to District that Consultant shall, at Consultant’s sole
cost and expense, keep in effect or obtain at all times during the Term of this Agreement, any
licenses, permits, and registrations that are legally required for Consultant to practice Consultant's
profession at the time the Services are rendered.

B. Consultant Performance. Consultant represents and warrants that all
Services under this Agreement shall be performed in a professional manner and shall conform to
the customs and standards of practice observed on similar, successfully completed projects by
specialists in the Services to be provided. Consultant shall adhere to accepted professional
standards as set forth by relevant professional associations and shall perform all Services required
under this Agreement in a manner consistent with generally accepted professional customs,
procedures and standards for such Services. All work or products completed by Consultant shall
be completed using the best practices available for the profession and shall be free from any
defects. Consultant agrees that, if a Service is not so performed, in addition to all of its obligations
under this Agreement and at law, Consultant shall re-perform or replace unsatisfactory Service at
no additional expense to District.

14, Compliance with Laws and Standards. Consultant shall insure compliance with
all applicable federal, state, and local laws, ordinances, regulations and permits, including but not
limited to federal, state, and county safety and health regulations. Consultant shall perform all
work according to generally accepted standards within the industry. Consultant shall comply with
all ordinances, laws, orders, rules, and regulations, including the administrative policies and
guidelines of District pertaining to the work.
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15. Independent Contractor; Subcontracting. Consultant will employ, at its own
expense, all personnel reasonably necessary to perform the Services. All acts of Consultant, its
agents, officers, employees and all others acting on behalf of Consultant relating to this Agreement
will be performed as independent contractors. Consultant, its agents and employees will represent
and conduct themselves as independent contractors and not as employees of District. Consultant
has no authority to bind or incur any obligation on behalf of District. Except as District may specify
in writing, Consultant shall have no authority, express or implied, to act on behalf of District in
any capacity whatsoever as an agent. Consultant shall have no authority, express or implied,
pursuant to this Agreement to bind District to any obligation whatsoever. Consultant is prohibited
from subcontracting this Agreement or any part of it unless such subcontracting is expressly
approved by District in writing.

16. Insurance. Consultant and all of Consultant’s contractors and subcontractors shall
obtain and maintain insurance of the types and in the amounts described in this paragraph and its
subparagraphs with carriers reasonably satisfactory to District.

A. General Liability Insurance. Consultant shall maintain occurrence
version commercial general liability insurance or an equivalent form with a limit of not less than
One Million Dollars ($1,000,000) per claim and One Million Dollars ($1,000,000) for each
occurrence.

B. Workers’ Compensation Insurance. Consultant shall carry workers’
compensation insurance as required by the State of California under the Labor Code. Consultant
shall also carry employer’s liability insurance in the amount of One Million Dollars
($1,000,000.00) per accident, with a One Million Dollar ($1,000,000.00) policy limit for bodily
injury by disease, and a One Million Dollar ($1,000,000.00) limit for each employee’s bodily
injury by disease.

C. Automobile Insurance. Consultant shall carry automobile insurance for
the vehicle(s) Consultant uses in connection with the performance of this Agreement in the amount
of One Million Dollars ($1,000,000.00) per occurrence for bodily injury and property damage.

D. Errors and Omissions Liability. Consultant shall carry errors and
omissions liability insurance in the amount of no less than One Million Dollars ($1,000,000.00)
per occurrence or greater if appropriate for the Consultant's profession. Architects and engineers’
coverage is to be endorsed to include contractual liability. Any deductibles or self-insured
retentions must be declared to and approved by the District. At the option of the District, either the
insurer shall reduce or eliminate such deductibles or self-insured retentions with respect to the
District, elected and appointed councils, commissions, directors, officers, employees, agents, and
representatives (“District’s Agents”); or the Consultant shall provide a financial guarantee
satisfactory to the District guaranteeing payment of losses and related investigations, claims
administration and defense expenses.

E. Other Insurance Requirements. Within five (5) days of the Effective
Date, Consultant shall provide District with certificates of insurance for all of the policies required
under this Agreement (“Certificates”), excluding the required worker’s compensation insurance.
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Such Certificates shall be kept current for the Term of the Agreement and Consultant shall be
responsible for providing updated copies and notifying District if a policy is cancelled, suspended,
reduced, or voided. With the exception of the worker’s compensation insurance, all of the
insurance policies required in this Agreement shall: (a) provide that the policy will not be
cancelled, allowed to expire, or materially reduced in coverage without at least thirty (30) days’
prior written notice to District of such cancellation, expiration, or reduction and each policy shall
be endorsed to state such; (b) name District, and District’s Agents as additional insureds with
respect to liability arising out of Services, work or operations performed by or on behalf of the
Consultant; products and completed operations of the Consultant; premises owned, occupied, or
used by the Consultant, or automobiles owned, leased, or hired or borrowed by the Consultant.
The coverage shall contain no special limitations on the scope of protection afforded to the District;
(c) be primary with respect to any insurance or self-insurance programs covering District or
District’s Agents and any insurance or self-insurance maintained by District or District’s Agents
shall be in excess of Consultant’s insurance and shall not contribute to it; (d) contain standard
separation of insured provisions; and (e) state that any failure to comply with reporting or other
provisions of the policy including breaches of warranties shall not affect the coverage provided to
the District.

17. Indemnification. To the fullest extent permitted by law, Consultant shall defend
(with counsel reasonably approved by the District), indemnify and hold the District, its elected and
appointed officials, officers, employees, agents, and authorized volunteers free and harmless from
any and all claims, demands, causes of action, suits, actions, proceedings, costs, expenses, liability,
judgments, awards, decrees, settlements, loss, damage or injury of any kind, in law or equity, to
property or persons, including wrongful death, (collectively, “Claims”) in any manner arising out
of, pertaining to, or incident to any alleged acts, errors or omissions, or willful misconduct of
Consultant, its officials, officers, employees, subcontractors, consultants or agents in connection
with the performance of the Consultant’s Services, the Project, or this Agreement, including
without limitation the payment of all damages, expert witness fees, attorneys’ fees and other
related costs and expenses. This indemnification clause excludes Claims arising from the sole
negligence or willful misconduct of the District. Consultant's obligation to indemnify shall not be
restricted to insurance proceeds, if any, received by the District, the Board of Trustees, members
of the Board of Trustees, its employees, or authorized volunteers. Consultant’s indemnification
obligation shall survive the expiration or earlier termination of this Agreement.

If Consultant’s obligation to defend, indemnify, and/or hold harmless arises out of Consultant’s
performance as a “design professional” (as that term is defined under Civil Code section
2782.8), then, and only to the extent required by Civil Code section 2782.8, which is fully
incorporated herein, Consultant’s indemnification obligation shall be limited to the extent which
the Claims arise out of, pertain to, or relate to the negligence, recklessness, or willful
misconduct of the Consultant in the performance of the services or this Agreement, and, upon
Consultant obtaining a final adjudication by a court of competent jurisdiction, Consultant’s
liability for such claim, including the cost to defend, shall not exceed the Consultant’s
proportionate percentage of fault.

18. Consequential Damages. Notwithstanding any other provision of this Agreement,
in no event shall District be liable, regardless of whether any claim is based on contract or tort, for
any special, consequential, indirect or incidental damages, including, but not limited to, lost profits
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or revenue, arising out of or in connection with this Agreement or the Services performed in
connection with this Agreement.

19. Litigation. In the event that either Party brings an action under this Agreement for
the breach or enforcement hereof, or must incur any collection expenses for any amounts due
hereunder the prevailing Party in such action shall be entitled to its costs including reasonable
attorney’s fees, whether or not such action is prosecuted to judgment.

20. Notices. Any notice or communication required hereunder between District or
Consultant must be in writing, and may be given either personally, by registered or certified mail
(return receipt requested), or by Federal Express, UPS or other similar couriers providing overnight
delivery. If personally delivered, a notice shall be deemed to have been given when delivered to
the Party to whom it is addressed. Notices given by registered or certified mail shall be deemed to
have been given and received on the first to occur of (a) actual receipt by any of the addressees
designated below as the party to whom notices are to be sent, (b) on the date delivered as shown
on a receipt issued by the courier, or (c) five (5) days after a registered or certified letter containing
such notice, properly addressed, with postage prepaid, is deposited in the United States mail. If
given by Federal Express or similar courier, a notice or communication shall be deemed to have
been given and received on the date delivered as shown on a receipt issued by the courier. Any
Party hereto may at any time, by giving ten (10) days written notice to the other Party hereto,
designate any other address in substitution of the address to which such notice or communication
shall be given. Such notices or communications shall be given to the Parties at the addresses in
this paragraph set forth below:

If to District:
Altadena Library District
600 E Mariposa Street
Altadena, CA 91001
Attention: District Director
If to Consultant:

Attention:

21.  Time of Performance. Consultant shall perform its Services in a prompt and timely
manner and shall commence performance upon receipt of written notice from the District to
proceed. Consultant shall complete the Services required hereunder within Term.

22. Delays in Performance.

A Neither District nor Consultant shall be considered in default of this
Agreement for delays in performance caused by circumstances beyond the reasonable control of
the non-performing Party. For purposes of this Agreement, such circumstances include a Force
Majeure Event. A Force Majeure Event shall mean an event that materially affects the Consultant’s
performance and is one or more of the following: (1) Acts of God or other natural disasters
occurring at the project site; (2) terrorism or other acts of a public enemy; (3) orders of
governmental authorities (including, without limitation, unreasonable and unforeseeable delay in
the issuance of permits or approvals by governmental authorities that are required for the Services);
and (4) pandemics, epidemics or quarantine restrictions. For purposes of this section, “orders of
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governmental authorities,” includes ordinances, emergency proclamations and orders, rules to
protect the public health, welfare and safety.

B. Should a Force Majeure Event occur, the non-performing Party shall, within
a reasonable time of being prevented from performing, give written notice to the other Party
describing the circumstances preventing continued performance and the efforts being made to
resume performance of this Agreement. Delays shall not entitle Consultant to any additional
compensation regardless of the Party responsible for the delay.

C. Notwithstanding the foregoing, the District may still terminate this
Agreement in accordance with the termination provisions of this Agreement.

23.  Conflicts of Interest. During the term of this Agreement, Consultant shall at all
times maintain a duty of loyalty and a fiduciary duty to the District and shall not accept payment
from or employment with any person or entity which will constitute a conflict of interest with the
District.

24.  California Labor Code Requirements. Consultant is aware of the requirements
of California Labor Code Sections 1720 et seq. and 1770 et seq., as well as California Code of
Regulations, Title 8, Section 16000, et seq., ("Prevailing Wage Laws"), which require the payment
of prevailing wage rates and the performance of other requirements on certain “public works” and
“maintenance” projects. If the Services are being performed as part of an applicable “public works”
or “maintenance” project, as defined by the Prevailing Wage Laws, Consultant agrees to fully
comply with such Prevailing Wage Laws, if applicable. Consultant shall defend, indemnify and
hold the District, its elected officials, officers, employees and agents free and harmless from any
claims, liabilities, costs, penalties or interest arising out of any failure or alleged failure to comply
with the Prevailing Wage Laws. It shall be mandatory upon the Consultant and all subcontractors
to comply with all California Labor Code provisions, which include but are not limited to
prevailing wages (Labor Code Sections 1771, 1774 and 1775), employment of apprentices (Labor
Code Section 1777.5), certified payroll records (Labor Code Sections 1771.4 and 1776), hours of
labor (Labor Code Sections 1813 and 1815) and debarment of contractors and subcontractors
(Labor Code Section 1777.1). If the Services are being performed as part of an applicable “public
works” or “maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the
Consultant and all subconsultants performing such Services must be registered with the
Department of Industrial Relations. Consultant shall maintain registration for the duration of the
Project and require the same of any subconsultants, as applicable. This Project may also be subject
to compliance monitoring and enforcement by the Department of Industrial Relations. It shall be
Consultant’s sole responsibility to comply with all applicable registration and labor compliance
requirements.

25.  Verification of Employment Eligibility. By executing this Agreement, Consultant
verifies that it fully complies with all requirements and restrictions of state and federal law
respecting the employment of undocumented aliens, including, but not limited to, the Immigration
Reform and Control Act of 1986, as may be amended from time to time, and shall require all
subconsultants and sub-subconsultants to comply with the same.
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26. Prohibited Employment. Consultant shall not employ any current employee of
District to perform the work under this Agreement while this Agreement is in effect.

27. Equal Opportunity Employment. Consultant represents that it is an equal
opportunity employer and that it shall not discriminate against any employee or applicant for
employment because of race, religion, color, national origin, ancestry, sex, age or other interests
protected by the State or Federal Constitutions. Such non-discrimination shall include, but not be
limited to, all activities related to initial employment, upgrading, demotion, transfer, recruitment
or recruitment advertising, layoff or termination.

28. General Provisions.

A Modification. No alteration, modification, or termination of this
Agreement shall be valid unless made in writing and executed by all Parties.

B. Waiver. The waiver by any Party of a breach of any provision hereof shall
be in writing and shall not operate or be construed as a waiver of any other or subsequent breach
hereof unless specifically stated in writing.

C. Assignment. No Party shall assign, transfer, or otherwise dispose of this
Agreement in whole or in part to any individual, firm, or corporation without the prior written
consent of the other Party. Subject to the forgoing provisions, this Agreement shall be binding
upon, and inure to the benefit of, the respective successors and assigns of the Parties.

D. Governing Law. This Agreement shall be governed by and construed in
accordance with the laws of the state of California.

E. Venue. Venue for all legal proceedings shall be in the Superior Court of
California for the County of Los Angeles.

F. Partial Invalidity. If any provision of this Agreement is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions shall
nevertheless continue in full force without being impaired or invalidated in any way.

G. Counterparts. This Agreement may be executed in two or more
counterparts, each of which shall constitute an original and all of which shall be deemed a single
agreement.

H. Severability. If any term, covenant, or condition of this Agreement is held
by a court of competent jurisdiction to be invalid, the remainder of this Agreement shall remain in
effect.

l. Audit. District shall have access at all reasonable times to all reports,
contract records, contract documents, contract files, and personnel necessary to audit and verify
Consultant’s charges to District under this Agreement. Records of Consultant’s Services relating
to this Agreement shall be maintained in accordance with generally recognized accounting
principles and shall be made available to District for inspection and/or audit at mutually convenient
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times for a period of four (4) years from the Effective Date. Books, documents, papers, accounting
records, and other evidence pertaining to costs incurred shall be maintained by Consultant and
made available at all reasonable times during the Agreement Term and for four (4) years from the
date of final payment under the Agreement for inspection by District.

J. Entire Agreement. This Agreement sets forth the entire understanding
between the Parties as to the subject matter of this Agreement and merges all prior discussions,
negotiations, proposal letters or other promises, whether oral or in writing.

K. Headings Not Controlling. Headings used in this Agreement are for
reference purposes only and shall not be considered in construing this Agreement.

L. Time is of the Essence. Time is of the essence in this Agreement for each
covenant and term of a condition herein.

M. Drafting and Ambiguities. Any rule of construction that ambiguities are
to be resolved against the drafting party does not apply in interpreting this Agreement as each Party
was involved in the drafting of this Agreement.

N. District’s Right to Employ Other Consultants. District reserves its right
to employ other consultants, including but not limited to engineers, in connection with this Project
or other projects.

0. Prohibited Interests. Consultant maintains and warrants that it has neither
employed nor retained any company or person, other than a bona fide employee working solely
for Consultant, to solicit or secure this Agreement. Further, Consultant warrants that it has not paid
nor has it agreed to pay any company or person, other than a bona fide employee working solely
for Consultant, any fee, commission, percentage, brokerage fee, gift or other consideration
contingent upon or resulting from the award or making of this Agreement. For breach or violation
of this warranty, District shall have the right to rescind this Agreement without liability. For the
term of this Agreement, no official, officer or employee of District, during the term of his or her
service with District, shall have any direct interest in this Agreement, or obtain any present or
anticipated material benefit arising therefrom.

P. Third Party Rights. Nothing in this Agreement shall be construed to give
any rights or benefits to anyone other than the District and the Consultant.

Q. Authority. The persons executing this Agreement on behalf of the Parties
hereto warrant that they are duly authorized to execute this Agreement on behalf of said Parties
and that by doing so, the Parties hereto are formally bound to the provisions of this Agreement.

R. Electronic Signatures. The Parties hereto hereby agree that electronic
signatures are acceptable and that they shall have the same force and effect as original wet
signatures.
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IN WITNESS WHEREOF, the Parties have executed this Agreement as of the last day and date
below written.

DISTRICT: CONSULTANT:
ALTADENA LIBRARY DISTRICT

By: Nikki Winslow, District Director By:
Name:
Date: Date:

APPROVED AS TO FORM:

Richard Egger, General Counsel
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